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FOR OPERATION 2.1.2
COMPLEX RESEARCH PROJECTS FOSTERING THE PARTICIPATION OF HIGH-LEVEL INTERNATIONAL EXPERTS 

FUNDING:

A. OPERATIONAL PROGRAMME “INCREASE OF ECONOMIC COMPETITIVENESS” 
Priority axis 2 – Research, Technological Development and Innovation for Competitiveness 
Key Area of Intervention 2.1. – R&D partnerships between universities/ research institutes, and enterprises for generating results directly applicable in economy
· Operation 2.1.2: Complex research projects fostering the participation of high-level international experts
- Call POSCCE-A2-O2.1.2-2009-2 -

Introduction
The present Guide comprises the instructions, procedures and criteria to be observed within the 2009 call for the accessing of public grants allocated to ”complex research projects fostering the participation of high-level international experts” through 
Sectoral Operational Programme "Increase of Economic Competitiveness" (SOP IEC), approved by Decision no. 3472/12.07.2007 of the European Commission 
· Priority Axis 2 ”Research, Technological Development and Innovation for Competitiveness” (POS CCE – RDI)

- Key Area of Intervention 2.1. – ” R&D partnerships between universities/ research institutes, and enterprises for generating results directly applicable in economy” 

· Operation 2.1.2  ”Complex research projects fostering the participation of high-level international experts”. 

The present Guide is divided in 5 sections:

1. Section I – General Information about SOP IEC
2. Section II – Rules on the Project Call 2009
3. Section III – Contracting and Funding of Projects through SOP IEC 
4. Section IV – Monitoring and Control
5. Section V – Annexes to the Grant Application Guide 
Some other documents necessary for the 2009 call shall be published, namely:

· The call for proposals for financial assistance awarded from the European Regional Development Fund (ERDF) and from the state budget, with its annexes:

· Formal check-list (Annex A)

· Administrative Eligibility check-list (Annex B)

· The Fiche for Technical and Financial Appraisal/Evaluation (Annex C)
This Guide for Applicants is of interest for research and development organizations, as well as for enterprises carrying out R&D activities, intending to attract high-level international experts in the research activity.
STRATEGIC DOCUMENTS
Sectoral Operational Programme "Increase of Economic Competitiveness" (SOP IEC), approved through the European Commission Decision no. 3472/12.07.2007, represents a strategic document defining the context, the objectives, the strategy, the fund allocation according to priority axes, the relevant bodies and the aspects related to the implementation of the Operational Programme. – published at www.mct.ro (web page dedicated to structural funds) 

Implementation Framework Document (DCI) represents another strategic document including all relevant details for the key areas of intervention and the SOP-IEC specific operations, as well as the amounts allocated to the projects, categories of projects, activities, expenditure and eligible beneficiaries, the eligibility criteria for the application forms, etc. - published as draft at www.mct.ro  (web page dedicated to structural funds). 
The SOP IEC environment strategic evaluation – published at: http://amposcce.minind.ro.
LEGISLATION
a) regarding the research and development activity 
- Government Ordinance no. 57/2002 on scientific research and technological development approved by Law no. 324/2003 with subsequent amendments and supplements 
- Government Decision no. 217/2007 for the approval of the National Strategy in the field of research, development and innovation for the period. 2007-2013
b) regarding the eligibility rules 
· Government Decision no. 759/11 July 2007 (OG 517 from the 1st of August 2007) regarding the eligibility rules of the costs incurred within the operations funded through operational programmes, with subsequent amendments and supplements
· The Order no. 3388/17.11.2008 of the Minister of Economy and Finance for the approval of the State aid scheme “Funding the research, development and innovation projects (RD&I) through the Sectoral Operational Programme Increase of Economic Competitiveness" (SOP IEC)” related to operations 2.1.1 ”Joint R&D projects between universities/research institutes and enterprises”, 2.1.2  ”Complex research projects fostering the participation of high-level international experts” and 2.3.3 “Promoting innovation in enterprises” within the Sectoral Operational Programme “Increase of Economic Competitiveness"
· The Order no. 3345/14.11.2008 of the Ministry of Economy and Finance for the approval of the Lists of Eligible Expenditure for the projects funded under the operations 2.1.1 ”Joint R&D projects between universities/research institutes and enterprises”, 2.1.2  ”Complex research projects fostering the participation of high-level international experts” and 2.3.3 “Promoting innovation in enterprises” of the Priority Axis 2 - Research, Technological Development and Innovation for Competitiveness within the Sectoral Operational Programme “Increase of Economic Competitiveness" for the period 2007-2013
· Government Ordinance no. 29/2007, regarding the allocation of the structural instruments, pre-financing and co-financing granted from the state budget, including from the National Fund for Development to the budget of the institutions involved in the administration of the structural instruments and their further use for the convergence objective, approved with subsequent amendments and supplements
· The Order no. 911/2007 for the approval of the methodological norms for implementing the provisions of the Government Ordinance no. 29/2007, with subsequent amendments and supplements
c) regarding the public procurement:

· Government Emergency Ordinance no. 34/2006 on the award of public procurement contracts, public works concession agreements, and services concession contracts, approved by Law no. 337/2006, with subsequent amendments and supplements;
·  The Government Decision no. 925/2006 regarding the detailed rules for the application of the provisions related to the assignment of the public procurement contracts, with subsequent amendments and supplements;
· The Government Decision no. 1660/2006 for the approval of the detailed rules for the application of the provisions related to the assignment of the public procurement contracts by electronic means from the Government Emergency Ordinance no. 34/2006; 
· The Order no. 183/2006 issued by the President of the National Authority for Regulating and Monitoring Public Procurement regarding the application of the provisions related to the media publicity contract;
· The Order no. 155/206 issued by the President of the National Authority for Regulating and Monitoring Public Procurement for the approval of the guide for the assignment of the public procurement contracts, with subsequent amendments and supplements;

· The Order no. 175/2007 of the Ministry of Public Finance regarding the approval of the Programme Operational Manual for the observation and checking of the public procurement contract assignment;

· Directives on the procurement for the beneficiaries acting as private economic operators of the Sectoral Operational Programme “Increase of Economic Competitiveness" elaborated by the Management Authority (annex to the financing contract and annex 3 to the Guide for Applicants).
d) regarding environment protection:
- The National Strategy for the environment protection;

- The Government Emergency Ordinance no.195/2005 regarding the environment protection, with subsequent amendments and supplements;
- The Government Emergency Ordinance no.152/2005 on the integrated pollution prevention, reduction and control, with subsequent amendments and supplements;

- The Government Decision no.1213/2006 regarding the setting-up of the framework procedure for environmental impact assessments for certain private and public projects
- The Order no. 462/1993 for the approval of Technical Conditions regarding the air protection and methodological norms on determining emissions of air pollutants, with subsequent amendments and supplements;

- The Order no. 860/2002 of the Ministry of Environment and Water Administration (OMEWA) for approval of the environmental impact assessment and the issuance of environmental agreement procedures with subsequent amendments and supplements;

e) regarding equal opportunities 
- The Government Emergency Ordinance no. 137/2000 on the preventing and sanctioning of all forms of discrimination
 - The Law no. 202/2002 republished, on the equal opportunities betqeen men and women, with subsequent amendments and supplements;

f) regarding other national regulations 
- The Government Ordinance no. 12/2007 regarding the modification and suppletion of the Government Ordinance no. 79/2003 on the control and recovery of community funds as well as of the related unproperly used co-financing funds
- Order no. 1752/2005 regarding the approval of the accounting regulations in compliance with the European Directives, with subsequent amendments and supplements 
- Law no. 31/1990, republished, on commercial companies,  with subsequent amendments and supplements
- Law no. 346/2004 on the stimulation of setting-up and development of small and medium-sized enterprises, with subsequent amendments and supplements
g) regarding European Union regulations 
· The Council Regulation (EC) no.1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund 

·  The European Commission Regulation no.1828/2006 setting out rules for the implementation of Council Regulation (EC) No 1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and of Regulation (EC) No 1080/2006 of the European Parliament and of the Council on the European Regional Development Fund

· The Commission Regulation (EC) no. 800/2008 declaring certain categories of aid compatible with the common market in application of Articles 87 and 88 of the Treaty (General block exemption Regulation)

· Comission Decision no. 3472/2007 for the approval of SOP IEC
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SECTION I – GENERAL INFORMATION
1.
The Sectoral Operational Programme  “ Increase of Economic Competitiveness”  – general presentation, objectives, priority axes

1.1. General presentation
The sectoral operational programme “Increase of Economic Competitiveness (SOP IEC) is one of the seven sectoral operational programmes (the SOPs) - instruments for achieving the priorities laid down in the National Strategic Reference Framework (NSRF) and in the National Development Plan 2007-2013 (NDP). These strategic documents at the national level aim to strengthen and apply economic and social cohesion and regional development policies in Romania, in compliance with the European policies and the Lisbon strategy, mainly orientated towards economic growth and the creation of new jobs. 

The SOP IEC answers, on the one hand, to the first priority of the NDP 2007 – 2013 “Increase of economic competitiveness and development of the knowledge-based economy” and, on the other hand, to the second priority of NSRF, namely the “Increase of economic competitiveness on long term”, thus contributing at the same time to the implementation of all the other NSRF priorities.

In order to define the operational aspects related to the SOP IEC implementation, the elaboration of the Implementation Framework Document took into consideration both the relevant European policies and the strategies of the Romanian Government, which foster the development of the economic competitiveness and will influence the social cohesion and economic policies: 

· Strategy for the Development of Small and Medium Sized Enterprises (SMEs) (2004-2008) 

· National Strategy for Research, Development and Innovation (RD&I) 

· National Strategy for the Development of Communications and Information Technology (CIT)

Objectives
The general objective of SOP IEC is to enhance the Romanian enterprises’ productivity and to reduce the gaps to the average productivity at the EU level. The measures undertaken will generate an average productivity annual growth of about 5.5% until 2015 and will allow Romania to reach a level of about 55% of the EU average.
 The priority axes of SOP IEC
Considering the possibilities identified for the improvement of Romanian enterprises’ competitiveness in order to face the new challenges and to use the opportunities for operating on the Single European Market, as well as Romania’s eligibility for the ERDF funding, the following priority axes have been identified within the SOP IEC: 

· Priority Axis 1: An  innovative and eco-efficient productive system 

· Priority Axis 2: Research, economic development and innovation for competitiveness
· Priority Axis 3: ICT for  public and private sectors  

· Priority Axis 4: Increasing  energy efficiency and security of supply, in the context of combating climate change
· Priority Axis 5: Technical assistance 

The structures within the SOP IEC implementation system
Management Authority (MA) for the Sectoral Operational Programme “Increase of Economic Competitiveness” (GD no. 457/2008, GD no. 738/2004, GD no. 386/2007, with subsequent amendments and supplements) operates within the Ministry of Economy and it is responsible for SOP IEC management, administration and implementation according to the principle of a rigorous financial management principle, as laid down in the Article 60 of the Council Regulation (EC) no. 1083/2006 of 11 July 2006 with subsequent amendments and supplements.

Intermediate Bodies (IB)

Intermediate bodies for SOP IEC were appointed for each priority axis for the purpose of a better implementation of the programme. 

For the Priority Axis 2 “Research, economic development and innovation for competitiveness”  the National Authority for Scientific Research (within the Ministry of Education, Research and Innovation) was appointed as an intermediate body.
The responsibilities of the intermediate bodies are established in the delegation agreements concluded between the Management Authority and the Intermediate Body under consideration.
The Payment unit refers to the structure within the Ministry of Economy responsible for the transfer to beneficiaries of pre-financing and co-financing amounts allocated from the state budget as well as to the grants for financial assistance awarded by the European Union and the the amounts for covering the payment of the value added tax related to eligibile costs incurred within the programmes funded from structural instruments of SOP IEC, as well as for the transfer to contractors of amounts needed for the funding of technical assistance projects, where appropriate.
Payment and Certification Authority refers to the organizational structure within the Ministry of Public Finance responsible for the certification of the amounts included in the declarations of expenditure submitted to the European Commission, for the reception of the funds transferred to Romania from the European Regional Development Fund, the European Social Fund and the Cohesion Fund and the provision of their transfer to beneficiaries, together with the co-financing and pre-financing related expenditure from funds allocated from the state budget. 

The Audit Authority appoints the public authority, at national level, responsible for the verification of the management operations and the control system for each operational programme functionally independent from the Management Authority and from the Payment and Certification Authority. 
In Romania, the Audit Authority operates together with the Court of Accounts for the enforcement of all operational programmes.

Monitoring Committee refers to the decisional body, without legal personality, that monitors the efficiency and quality of the implementation of financial assistance grants through the Sectoral Operational Programme “Increase of Economic Competitiveness”, its use and impact, in compliance with the relevant community and national provisions.  
1.2. Priority Axis 2 – Research, Technological Development and Innovation for Competitiveness

1.2.1. General presentation
The low level of funding (both public and private) for research, development and innovation activities (RD&I) resulted in the obsolete RD&I infrastructure, the decreasing number and increasing average age of researchers, and the low performance of RD&I activities. The lack of funding also hindered the enterprises’ access to RDI and technological transfer activities.

These weaknesses together with the low participation of the private sector to the funding of RD&I activities resulted in a large technology deficit of Romanian undertakings and to a low innovation score in enterprises.
In order to address these deficiences this priority axis focuses on some aspects that should further contribute to the accomplishment of the following objectives:

· the increase of research capacity by investing in the development of R&D infrastructure and attracting young researchers and high-level experts both in R&D institutions (universities and research institutes) and in companies with research departments; 

· the strengthening of knowledge supply from universities and research institutes;

· the stimulation of the technological transfer based on the cooperation between R&D institutions and enterprises; 

· the stimulation of innovation demand of enterprises;

· the creation and reinforcement of high-tech firms;

· the development of poles of excellence.

1.2.2. Objectives
The specific objective of the Priority Axis 2 is:

 Increase of R&D capacity, stimulation of cooperation between RDI institutions and

enterprises, and increase of enterprises’ access to RDI.

The key elements of this specific objective consist in: 

-
funding of the R&D projects which will generate results applicable directly into economy

-
the upgrading and development of RDI capacity and infrastructure 

-
the improvement of the quality and range of the supply of innovative services, as well as the stimulation of the potential demand of innovation coming from enterprises.
The achievement of this objective will contribute to the increase of the gross R&D expenditure (GERD) up to 2% of the GDP in 2015. 

1.2.3. Structure (key areas of intervention)

The Priority Axis 2 consists of three key areas of intervention (KAI), each one comprising  a certain number of specific operations: 

	Priority Axis 2
	Key Areas of Intervention
	Operations


	Research, Technological Development and Innovation for Competitiveness


	1. R&D partnerships between universities/research institutes, and enterprises for generating results directly applicable in economy
	1. Joint R&D projects between universities/research institutes and enterprises;

2. Complex research projects fostering the participation of high-level international experts

	
	2.  Investments in RDI infrastructure and related administrative capacity

	1. Development of the existing R&D infrastructure and the creation of new infrastructures (laboratories, research centres);
2. Development of poles of excellence;

3. Development of networks of R&D centres, nationally coordinated and linked with European and international networks (GRID, GEANT))

4. Strengthening administrative capacity. 

	
	3. RDI support for enterprises

	1. Support for high-tech start-ups and spin-offs;
2. Development of R&D infrastructure in enterprises and creation of new R&D jobs;

3. Promoting innovation in enterprises


1.3 Operation 2.1.2 - Complex research projects fostering the participation of high-level international experts
General Presentation
This operation targets the creation of teams of high-level scientific and/or technological competence, at European standards, within an R&D institution, a university or a host enterprise through the attraction of international experts, of any nationality, whose competence has been already attested. 
The projects will be managed by the international specialist who will be employed as a scientific researcher in the host institution for a period at least equal with the duration of the project. 

The international expert should fulfil the following conditions:

a) Should have at least 5 years experience in research activity (the academic degree of doctor is mandatory);

b) Should have worked in research (or should have worked as PhD student or post-doc) at least 3 years abroad, during the last 5 years.

The transfer of competences between the academic and industrial environment is encouraged and additional points are awarded if the expert to be working in an university or institute was employed abroad in an enterprise (during a significant period of at least 1 year) or the other way round, if the specialist to be working in an enterprise was employed abroad within an university/institute (at least 1 year).

The results of the project could be transferred into economy and further implemented into production through an innovation project eligible for support from the operations of the key area of intervention 3 – RDI support for enterprises – priority axis 2.
Thematic areas
The operation will focus on the following priority thematic areas:

· Health
· Agriculture, food security and safety

· Energy
· Environment 
· Innovative materials, products and processes

· Information technology and communications 
· Bio-technologies
· Space and security
Within the present operation the financial support is not awarded for: 

- export-related activities, directly linked to the quantities exported, to the establishment and operation of a distribution network or to other current costs linked to the export activity;
- the prominent use of national products over the use of imported products;
- the processing and marketing of agricultural products, in the following cases::

i) when the granting of funds is fixed on the basis of the price or quantity of such products purchased from primary producers or put on the market by the undertakings concerned; 

ii) when the granting of funds is conditional on being partly or entirely passed on to primary producers.

SECTION II - RULES REGARDING THE CALL FOR PROPOSALS IN 2009
2.1. Who can submit a proposal for funding 

2.1.1. Categories of applicants
The call for proposals for the project is submitted by the host institution. The following organizations can apply for funding:

a) Research organizations
This category includes public and private institutions whose object of activity covers research and development, organized in compliance with article 7 or article 8 of the Government Ordinance no. 57/2002 regarding the scientific research and technological development, approved by Law no. 324/2003 with subsequent amendments and supplements.
The research organization means an entity, such as university or research institute, irrespective of its legal status (organised under public or private law) or way of financing, whose primary goal is to conduct fundamental research, industrial research or experimental development and to disseminate their results by way of teaching, publication or technology transfer.
All profits/net revenues are reinvested in these activities, the dissemination of their results or teaching. Undertakings that can exert influence upon such an entity, in the quality of, for example, shareholders or members, shall enjoy no preferential access to the research capacities of such an entity or to the research results generated by it.
b) Enterprises carrying out R&D activities laid down in their articles of association 
An enterprise is any entity engaged in an economic activity, irrespective of its legal status and of its classification (micro-enterprise, small, medium, large enterprise).
The criteria to be fulfilled by an enterprise in order to be classified as a small or medium-sized enterprise are in compliance with the provisions of Law no. 346/2004 with subsequent amendments and completions, harmonised with the Community legislation. A micro-enterprise range within the category of small-sized enterprises. Any enterprise that does not fulfil these criteria is classified as a large enterprise.
2.1.2. Eligibility criteria for applicants 
2.1.2.1. Eligibility criteria for enterprises 
An enterprise is eligible for this call if it satisfies the conditions below, attested through specific supporting documents which should be submitted within the deadline specified in the call for project proposals. 

All supporting documents accompanying the application are listed in annex 2 attached to the Guide for Applicants.

a) The applicant is a certified entity and carries out R&D activities in Romania.
The applicant shall submit, as documentary evidence, the confirmation of company detailes, issued by the Trade Register. 
b) The R&D activity is included within the main/secondary object of activity of the enterprise.
The applicant shall submit, as documentary evidence, the confirmation of company detailes, issued by the Trade Register.

c) The applicant is certified to carry out R&D activities.
The applicant shall submit, as supporting document, a statement signed by the legal representative of the institution specifying the date and number of the decision issued by the National Authority for Scientific Research, attesting the research and development capacity of the respective institution, according to the Government Decision no. 551/2007.
d) The applicant has fulfilled its payment obligations at due date towards public institutions and its obligations related to the payment of taxes, fees and other contributions to the state budget, special budgets and local budgets, in compliance with the legal provisions in force.
e) The applicant is not a firm in difficulty within the meaning of the Community guidelines on State aid for rescuing and restructuring firms in difficulty (Official Journal of EC no. C244/01.10.2004)

 “A firm in difficulty”, in the event the beneficiary constitutes a small or medium sized enterprise, refers to the company which complies with the following conditions:

(i) in the case of a limited liability company where more than half of its registered capital has disappeared and more than one quarter of that capital has been lost over the preceding 12 months;

(ii) in the case of a company where at least some members have unlimited liability for the debt of the company, where more than half of its capital as shown in the company accounts has disappeared and more than one quarter of that capital has been lost over the preceding 12 months;

(iii) whatever the type of the company concerned, where it fulfils the criteria under its domestic law for being the subject of collective insolvency proceedings.

(iv) a SME having carried out activities for less than three years shall not be deemed as an undertaking in difficulty within the respective period and under the present scheme, unless it fulfills the conditions set out in point (iii).

“A firm in difficulty”, in the event the beneficiary is a large enterprise, is the company which, either falls in one of the circumstances provided above under i), ii) or iii), or simultaneously presents the usual signs of a firm being in difficulty, such as: increasing losses, diminishing turnover, growing stock inventories, excess capacity, declining cash flow, mounting debt, rising interest charges and falling or nil net asset value.
f) The applicant has not become insolvent or has not become the subject of insolvency proceedings, its affairs are not administered by a receiver and its business activities have not been suspended and the applicant has not entered into an arrangement with creditors or into any analoguous situation arising from a similar procedure, regulated by effective legislation;

g) The applicant has not constituted the object of a recovery order subsequent to a previous decision of the European Commission concerning State-aid illegal and incompatible with the common market, or in the event the applicant has been the subject of such an order, it has already been executed and the aid has been entirely recovered, including the related recovery interest.   

h) The legal representative of the applicant has not supplied false information. 
For the purpose of attesting the fulfilment of eligibility criteria laid down under paragraphs d) – h) a declaration of eligibility on own responsibility shall be submitted, accompanied by the Tax Registration Certificate related to local taxes and fees, and the Tax Registration Certificate related to payment obligations to the budget.

i) The legal representative of the applicant has not been convicted in the last 3 years, by a final decision of a court, for an offence concerning the professional ethics or an infringement related to grave professional misconduct.

The applicant shall submit, as supporting document, the criminal record of its legal representative.
j) The information about the applicant shall be registered and updated in the RPC (Register of Potential Contractors), as follows:

- Statute and any official document attesting the establishment of the enterprise/Statement from the Trade Register with information about shareholders, share capital/Registration Certificate at the Trade Register; 

- The official balance sheets for the last two years, including the Loss ad Profit Account.
k) The applicant ranked as small or medium enterprise shall submit a declaration including information regarding its classification within the SME category (template in Annex 5 of the present Guide).
2.1.2.2. Eligibility criteria for the research organization 
A research organisation is eligible for this call if it satisfies the conditions below, attested through specific supporting documents, which should be submitted within the deadline specified in the call for project proposals. 

All supporting documents accompanying the application are listed in annex 2 attached to the Guide for Applicants.

a) The applicant is a certified/accredited entity to carry out R&D activities and to operate on the territory of Romania.
The applicant shall submit, as supporting document, a statement signed by the legal representative of the institution specifying the date and number of the decision issued by the National Authority for Scientific Research, attesting the research and development capacity of the respective institution, according to the Government Decision no. 551/2007.

b) The institutional status complies with the provisions set out under paragraph 2.1.1, letter b), namely a higher education institution or an institution for which the R&D constitutes the main activity specified within the Statute or the establishing legal document, and the results of this activity are disseminated through education, publication or technology transfer activities. 
The documents requested for submission are the Statute /ROF, registered within the RPC (Register of Potential Contractors).
All profits/net revenues are reinvested in these activities, the dissemination of their results or teaching, according to the establishing legal document or the Statute.
In the event there are enterpises that can exert influence upon such an entity, they do not enjoy any preferential access to the research capacities of the research organisation or to the research results generated by it.
Within the balance sheet or in the analytical accounts the non-economic activities, costs and their funding are presented separately from the economic activities. 
The applicant shall submit an eligibility statement regarding the compliance with the definition related to the “research organization” (see Annex 6). 

c) The information about the applicant shall be registered and updated in the RPC (Register of Potential Contractors), as follows:

- Statute and any official document attesting the establishment of the enterprise/Statement from the Trade Register with information about shareholders, share capital/Registration Certificate at the Trade Register; 

- The official balance sheets for the last two years, including the Loss ad Profit Account.
2.2. Description of projects
Although the project proposals are submitted by the host institutions where the projects shall be carried out, it is expected that the projects should be conceived and elaborated mainly by high-level international experts, eventually in collaboration with the research groups of the host institutions.
The project manager shall be the specialist from abroad (high-level international expert). 

The project team can include researchers/specialists from the host institution, but their number is limited to maximum 5 persons. The project might allocate vacancies for PhD students and post-docs, whose number is not restricted, but which could be occupied only by persons which are not and were not previously employed within the host institution.

The scope and objectives of the proposal should observe the specific objectives of the priority axis as well as comply with one or several objectives of the operation, as described in the call for proposals.

The projects shall address the following eight thematic priority areas: health, agriculture, food security and safety; energy, environment; materials, products and innovative processes; information technology and communications; bio-technologies, space and security. 

The duration of the projects is maximum 36 months.
The detailed presentation of the modality for the elaboration/completion of the application form is treated under chapter 3 of the Guide for Applicants – “Completion and submission of the application form”.

2.2.1 Requirements to be fulfilled by the specialists from abroad (high-level international experts)
The project eligibility is conditioned by the existence of a leading high-level international expert acting as the Project Manager, who shall be employed during the project implementation, according to legal provisions, full-time or part-time within the institution submitting the project proposal. The part-time work should represent at least 50% of the number of hours allocated to the project. In this case, the presence of the Project Manager is mandatory inside the host institution (the Employer) at least 50% of the entire time for which he has been employed. 
The high-level international expert is a specialist/researcher, who cumulatively fulfils the following conditions:

- the specialist must have at least 5 years’ professional experience in the research and development activity before the date for submission of the proposal,

- the specialist must have worked abroad (or should have worked as PhD student or post-doc) at least 3 years, during the last 5 years before the date for submission of the proposal;
- holds the degree of doctor of sciences.

The specialist shows convincing evidence for the fulfilment of these conditions by submitting the following documents:

- the CV send together with the application form,

- copies of the labour contracts / equivalent documents covering the last 5 years before the date for submission of the proposal,

- the individual labour contract/equivalent document or the collaboration agreement concluded with the host institution;

- letters of recommendation from at least one of his employers in the last 5 years,

- copy of the doctoral degree diploma.

 2.2.2 Eligibility criteria for projects 
· Compliance of the scope and objectives of the proposal with the specific objectives of the priority axis, as well as with one or several objectives of the operation, as described in the call for proposals.
· The project is carried out in Romania.
· The duration of the project should range within the limits specified in the call for proposals (see section 2.2 in the Guide for Applicants).

· The research field is within one of the priority thematic areas (see section 2.2 in the Guide for Applicants).

· The calls should demonstrate the existence of the incentive effect of the grant by submitting a written statement on own responsibility stipulating that the project’s activities have not started before the submission of the proposal (except for the preparatory documentations attesting the feasibility of the project)
· The activities of the project shall NOT start before the National Authority for Scientific Research – through the Directorate General Intermmediate Body for Research confirms in writing to the applicant that the proposal fulfils the eligibility criteria provided, subject to the final result of the evaluation process. 
· The dimension of the requested grant should range within the limits specified in the call for proposals (see section 2.5 in the Guide for Applicants).

· The project should include at least one activity in the field of industrial research/experimental development.
· The project activities were not and are not financed from other public sources.
· The project proposal submitted by a research organization shall be accompanied by an impact study/market study.
· The project proposal submitted by a large enterprise or by an SME shall be accompanied by a business plan, funded or not through the IMPACT Programme.

· The project proposal shall be supported by a declaration certifying the application (which confirms that the information included in the application form, as well as details comprised within the accompanying documents are correct and the financial assistance previously applied for is therefore necessary for the appropriate carrying out of the project in compliance with its description). The model of the statement is presented under annex 2.5 of the present Guide for Applicants.
· The proposal shall be accompanied by the decision of the General Shareholders Assembly (GSA)/the Administration Council (AC)/the Senate for the approval of the project proposed for competition POSCCE-A2-O2.1.2-2009-2 and, where appropriate, the enterprise’s financing contribution for the respective project.
· The application shall be accompanied either by the labour contract of the high-level international specialist concluded with the applicant, or by the collaboration agreement concluded between the parties, stipulating the employment of the specialist within the host institution, in the event the grant is approved. The duration of the employment contract should cover at least the duration of the project.
· The project shall not apply for funding in order to support export activities towards third countries or member states. 
The project shall not prominently use the national products to the disadvantage of imported products.

The project shall not favour the processing and marketing of agricultural products, in the event: i) the grant is fixed on the basis of the price or quantity of such products purchased from primary producers or put on the market by the undertakings concerned; ii) the grant is conditional on being partly or entirely passed on to primary producers.
2.3. Eligible activities
The flowing types of activities are to be financed within these projects:
· Industrial research;

· Experimental development;

· Activities for obtaining and validating industrial property rights (only for research organizations and SME-s
);
· Information and publicity for the project (only for research organizations);

· Project management (only for research organizations).

The project submitted by enterprises and which include activities carried out in the field of primary production of agricultural products (products listed in annex I to the EC Treaty; cork items; products imitating or substituting milk and milk products) shall be granted funding only for industrial research and experimental development activities.
Industrial research means the planned research or critical investigation aimed at the acquisition of new knowledge and skills for developing new products, processes or services or for bringing about a significant improvement in existing products, processes or services. It comprises the creation of components of complex systems, which is necessary for the industrial research, notably for generic technology validation, to the exclusion of prototypes.

Experimental development means the acquiring, combining, shaping and using of existing scientific, technological, business and other relevant knowledge and skills directed for the purpose of producing plans and arrangements or designs for new, altered or improved products, processes or services. These may also include, for example, other activities aiming at the conceptual definition, planning and documentation of new products, processes and services. The activities may comprise producing drafts, drawings, plans and other documentation, provided that they are not intended for commercial use.

The development of commercially usable prototypes and pilot projects is also included where the prototype is necessarily the final commercial product and where it is too expensive to produce for it to be used only for demonstration and validation purposes. In case of a subsequent commercial use of demonstration or pilot projects, any revenue generated from such use must be deducted from the eligible costs. The experimental production and testing of products, processes and services are also eligible, provided that these products cannot be used or transformed to be used in industrial applications or commercially. Experimental development does not include the routine or periodic changes made to products, production lines, manufacturing processes, existing services and other operations in progress, even if such changes may represent improvements.

The applicant must prove the necessity of the activities proposed to be financed for achieving the objectives of the project.
The incentive effect of funding and its impact 
The incentive effect is demonstrated only if the activities carried out within the project have not started before the submission of the application by the beneficiary to IB Research.
This does not exclude that the potential beneficiary has already carried out feasibility studies, which are not covered by the request for funding.  

For large companies, the project proposals should demonstrate the incentive effect of funding. The direct effect of funding on RD&I activities shall result in their increase in size, scope, speed, and total amount spent on RD&I. In this sense, the funding application and supporting documents (especially the business plan) should contain sufficient data attesting the fulfilment of at least one of the following criteria under the circumstances defined by the granting of finance:  

a) a significant increase in the size of the project /activity due to the aid: increase of overall project costs (without reducing the expenditure borne by the beneficiary out of its own funds once the grant is received), in comparison with the situation where funding has not been granted; the increase of the number of employees involved in the RD&I activities;

b a significant increase in the project / activity scope due to the aid: increase of the number of results obtained per project (patents, scientific publications, products and new/improved services, etc); the accomplishment of a more competitive project characterized by a greater possibility of reaching a scientific or technological impact, but also by a greater possibility of failure (connected to bigger risks assumed through the research project, the long-term carrying out of the project and the uncertainty as regards its results);
c) a significant increase in the total amount spent by the beneficiary on the project/activity due to the aid: the increase of the overall RD&I expenditures of the beneficiary; the increase of the budgetary resources commited for the project (without the appropriate decrease of costs within the budget of other projects); the increase of RD&I expenditure of the beneficiary as a percentage of the total turnover; 

d) a significant increase in the in the speed of completion of the project/activity concerned: a shorter term for the completion of the project as compared to the same project carried out without receiving the grant (the fulfillment of this criterion should be accompanied by the fulfillment of at least another criterion specified under a, b or c, in order to demonstrate the incentive effect).
For research organizations, the project proposals should prove the impact of the funding on the institutional development of the applicants in terms of research activities. For research organizations the international specialist shall stay within the host institution and lead the research group form with the support of the project for a period at least as long as the project duration.
2.4. Types of expenditure
2.4.1. Eligible expenditure
A. Expenditure for industrial research/experimental development activites 
1. Personnel costs (researchers, technicians and other supporting staff to the extent employed on the research project),

- Salary costs
- Mobility costs necessary for the project implementation 
2. Procurement of tangible assets, to the extent and for the period used for the research project (if such instruments and equipment are not used for their full life for the research project, only the depreciation costs corresponding to the life of the research project, as calculated on the basis of good accounting practice, shall be considered eligible)

- Communication and IT equipment 
- Research equipment and instruments 
3. Procurement of intangible assets
- Technical knowledge
- Patents
- Use rights 
4. Procurement of services 
- Research services 
- Consultancy services and equivalent services exclusively used for industrial research/experimental development activities 
5. Depreciation costs for buildings and spaces, to the extent and for the duration these buildings and spaces are used for the industrial research/experimental development activities of the project;

6. Costs for the renting of land to the extent this land is necessary for the industrial research/experimental development activities of the project;
7. General administrative costs (additional overheads) incurred directly as a result of the industrial research/experimental development activities;

- Communication services (internet, telephone, mail services and courier services)

- Payment of utilities (electricity, water, sewage, salubrity, thermal energy, natural gas)

- Salary costs for the administrative staff 
8. Procurement of substances, materials, plants, laboratory animals, consumables and other similar products necessary for the carrying out of industrial research/experimental development activities of the project;
B. Cost associtated with obtaining and validating industrial property rights (eligible only for research organizations and SMEs) 
9. All costs preceding the grant of the right in the first legal jurisdiction, including costs relating to the preparation, filing and prosecution of the application as well as costs incurred in renewing the application before the right has been granted;
10. Translation and other costs incurred in order to obtain the granting or validation of the right in other legal jurisdictions;
11. Costs incurred in defending the validity of the right during the official prosecution of the application and possible opposition proceedings, even if such costs occur after the right is granted;
C. Other eligible expenditure for research organizations 
12. Costs associated with information and publicity for the project;
13. Project management costs
- Personnel costs for the project management team (salary and mobility costs)

- Goods transportation
- Office items.

2.4.2. Non-eligible expenditure
In compliance with the provisions of article 12 of the Government Decision no. 759/2007, the following expenditure is not eligible:
a) interest and other commissions related to credit;

b) collateral expenditure in a leasing contract;

c) decommissioning of nuclear power stations;

d) procurement of second-hand equipment ;

e) fines, penalties and trial expenses;

f) the costs incurred for the investment objective operation;
g) value added tax.

2.4.3. Specific and general criteria for the eligibility of expenditure 
General criteria for the eligibility of expenditure
All expenditure incurred must simultaneously comply with the following general criteria for eligibility, according to Art. 2 of the GD no. 759/2007, with subsequent amendments and supplements: 

a) to be supported by invoices or other accounting documents of equivalent probative value, so that the expenditure could be audited and identified, in compliance with the provisions of the national legislation; 

b) to be in compliance with the provisions of the financing contract concluded by the management authority or the intermediate body, for and on its behalf, for the approval of the project, in accordance with Art. 54(5) and Art. 60 of the Council Regulation no. 1.083/2006

c) compliance with the provisions laid down in the Community and national legislation
Specific criteria for the eligibility of expenditure (MO no. 3345/2008):

· In order to be eligible for financing, all expenditure should fall under the categories of costs mentioned under annex 1 of the MO no. 3345/2008, observe the objectives of the Priority Axis ”Research, Technological Development and Innovation for Competitiveness” and comply with the objectives and results of the projects proposed for funding.

· the expenditure made by the beneficiary is deemed as eligible after the date of written acknowledgement of the project eligibility by the Intermediate Body for Research.
· the project salary costs are cumulated per person with all the direct wage incomes obtained from the contracts financed from the Priority Axis 2 funds ”Research, Technological Development and Innovation for Competitiveness” and from the National Plan for Research, Development and Innovation II for the period 2007-2013, and these cannot exceed the ceilings stipulated in Annex 3 of the Government Decision no. 475/2007 regarding the approval of the National Plan for Research, Development and Innovation II for the period 2007-2013. The salary costs are reimbursed according to the labour contract and/or proportionally to the percentage in the job description/the attendance sheet related to the specific duties assigned for the project implementation
· the general administration costs (overheads) are eligible up to a total of 10% of the eligible costs for research and development activities related to the project. The calculation method used for the pro-rata calculation for the settlement of the administration general expenditure will be established by the Management Authority and it will be enclosed as annex to the financing contract. 

· the expenditure related to the project management is eligible up to a total of 10% of the project eligible costs.
All costs incurred for an item of property recognized as an asset shall be entered in the accounts according to the Order no. 1752/2005 on the approval of accounting regulations in compliance with European directives, with subsequent amendments and supplements, and shall represent the overall asset value. The same rule applies for the intangible fixed assets. 

The procurements carried out by the beneficiaries operating as research organizations are performed in compliance with the Government Emergency Ordinance no. 34/2006 approved by Law no. 337/2006 with subsequent amendments and supplements.

The procurements carried out by enterprises are performed in compliance with the instructions related to the acquisitions made by beneficiaries operating as private economic operators of SOP – IEC, approved by the Management Authority of SOP – IEC (Annex 3 of the Guide for Applicants), if they do not fulfil the conditions of Article 9 letter c) and c^1) from the Government Emergency Ordinance no. 34/2006 on the award of public procurement contracts, public works concession agreements, and services concession contracts, approved by Law no. 337/2006, with subsequent amendments and supplements.
2.5. Financing the projects
The value of the non-reimbursable financial assistance shall not exceed the amount of 6,000,000 lei.
The value of the non-reimbursable financial assistance shall not exceed the equivalent in lei of 1.5 million euro. 
The eligible activities within the projects carried out by the research organizations shall be financed by 100% of the eligible costs.

The funding of projects submitted by enterprises constitutes State aid and is performed in compliance with the provisions of the Order no. 3388/2008 issued by the Minister of Economy and Finance for the approval of the State aid scheme “Funding the research, development and innovation projects (RD&I) through the Sectoral Operational Programme for the Increase of Economic Competitiveness" (SOP-IEC)” related to operations 2.1.1 ”Joint research projects between universities/research and development institutes and enterprises”, 2.1.2  ”Complex research projects fostering the participation of high-level international experts” and 2.3.3 “Promoting innovation in enterprises” within the Sectoral Operational Programme “Increase of Economic Competitiveness".

For enterprises the funding rates are calculated as a percentage of the project eligible costs, on categories of activities and depending on the size of the enterprise (large, medium, small).
The public funding for research and development activities, as a percentage of the eligible costs, shall not exceed the following basis intensities:

- 50% for industrial research;

- 25% for experimental development.

A bonus of 10% for medium enterprises and 20% for small enterprises shall be added to the basic intensities for the industrial research and experimental development.

For obtaining and validating industrial property rights for SMEs, the aid intensity shall not exceed the percentage allocated for the research and development activities which had initially generated the industrial property right under consideration, respectively 50% for industrial research and 25% for experimental development. A bonus of 10% for medium enterprises and 20% for small enterprises shall be additionally granted to the above mentioned intensities.
The table below shows a synthesis of the maximum funding intensities, divided into categories of activities and beneficiaries, which apply to all eligible expenditure of the project incurred from public funds.
	Activity
	Enterprise
	Research organization

	
	Large
	Medium
	Small
	

	Industrial research
	50%
	60% 
	70% 
	100%

	Experimental development
	25% 
	35% 
	45% 
	100%

	Obtaining and validating industrial property rights (resulted from  industrial research)
	-
	60%
	70%
	100%

	Obtaining and validating industrial property rights (resulted from  experimental development)
	-
	35%
	45%
	100%

	Information and publicity for the project
	-
	-
	-
	100%

	Project management
	-
	-
	-
	100%


3. COMPLETION AND SUBMISSION OF THE APPLICATION FORM 
The deadline for the submission of project proposals shall be notified through the call for proposals. 

The application for funding must be electronically uploaded online on the NASR site (see section 3.3 of the Guide for Applicants). 

The supporting documents on paper (they are listed in Annex 2) must be submitted in one single file including an opis to the Research IB regional offices indicated under section 3.3 of the Guide for Applicants – Information on the modalities on how to submit projects.

The Application for Funding is electronically registered and filled in on the basis of the form provided in Annex 1 of the present Guide for Applicants. The Application Form is also available on the NASR web page - www.mct.ro (Structural Funds page).The applicants must strictly observe the format of the Application Form and fill it in with all requested information.

The applicants shall fill in the Application Form in Romanian and in English.

Data from the Application should be correlated with date from the related study (business plan/impact study), which constitutes a supporting document to the Application.
	Be precise and provide sufficient details to ensure the accuracy and consistency of the information in the funding application, especially regarding the modality in which the goals of the project will be reached, the advantages expected from the project implementation and the way the proposed project is relevant for the call objectives. 

It is essential that the documents submitted should contain ALL necessary information related to the project (see Annex 2 of the Guide for Applicants). 




3.1. Horizontal themes
The projects submitted must observe the related legislation in the field of equal opportunities, environment protection and procurement.

The promotion of equal opportunities and non-discrimination together with sustainable development (environment improvement and protection and the increase of energetic efficiency) are priorities agreed at the level of all Member States of the European Union and therefore incorporated, under various forms, in all EU policies. 
Romania’s commitments regarding the implementation of these principles is also reflected in the support of those projects contributing to reaching the objectives of sustainable development and promoting equal opportunities.

•
Sustainable development    

Sustainable development represents the development that corresponds to the present necessities, without compromising the possibility of the future generations to satisfy their own needs. 
The projects should contribute to the introduction and/or use of equipment and technologies that are environmentally protective and/or lead to reduction of raw materials, materials, energy and fuel consumption. The minimal requirements taken into account for all projects refer to the compliance with all European and national regulations regarding the environment protection

•
Equal opportunities.  
The projects proposed for funding should provide clear measures for the involvement of young researchers and women in the research and development activities. 

· Procurement
As regards the acquisition of goods/services/works carried out for the implementation of the project, it is mandatory to comply with the specific effective legislation (GEO no. 34/2006 approved by Law no. 337/2006 with subsequent amendments and supplements) and for enterprises, the Instructions for acquisitions made by beneficiaries operating as private economic operators of the Sectoral Operational Programme “the Increase of Economic Competitiveness" (Annex 3 of the Guide for Applicants) enclosed as annexes to the financing contract. 
3.2. How to fill in the “Application form”

The Application form includes the following components:

I. Information about the applicant 
II. Data about the project
III. Compliance with EU policies and national legislation 
IV. Project finance package 
V. Annex to the application form 
I. Information about the applicant
The applicant must observe the criteria listed under section 2.1.2.1 of the Guide for Applicants in order to be declared eligible.

- Name of the organization
Official name of the participant institution, without abbreviations, in compliance with the Establishing Act. 

- Category 

Enterprise or research organization.

- Sole Registration Code 
- Entry number in the Register of Commerce
or
- Number in the Register of Associations and Foundations 
- NACE codes 

· Code corresponding to the main activity 
· Code corresponding to secondary activities (research-development in case the main code does not include the R&D activity)

I.1.1.2. Type of applicant
 - Organisation type 
The applicants enterprises shall use one of the following codes:

· IMic
- small enterprise (including micro-enterprises)
· IMed
- medium enterprise 

· INTR
- large enterprise
For Small and Medium Enterprises the definitions laid down under Law no. 346/2004 with subsequent amendments and supplements shall be complied with.
The applicants operating as research organizations shall use one of the following codes:

· INCD

- national research&development institute
· I-AR
- institute of the Romanian Academy 
· I-AS
- institutes, research-development centres coordinated by the          
                    Academy of Agricultural and Forest Sciences
· I-AM

- institutes, research-development centres coordinated by the Academy of




  Medical Sciences

· IPCD

- RD institutes/centres/stations organized as public institutions 

· IPRD

- international RD centres set up on the basis of international agreements

· UNIS

- public certified higher-education institutions, or their component        

                    structures (including clinical and university hospitals)

· ICDSC

- research and development units organized as commercial companies 
· UNIP

- private certified higher-education institutions 

· ONGCD
- non-governmental organizations whose main object of activity is                  

                          research and development 
– Number of employees
The average annual number of employees or, for enterprises, according to the indications set out under Law no. 346/2004 with subsequent amendments and supplements.

I.1.1.4. Project Manager
Information about the high-level international expert who shall be employed and shall manage the project within the applicant institution.

I.1.1.5. Bank
 - Bank/ Branch office
The district treasury of Bucharest/ regional treasuries.

I.1.1.6. Non-reimbursable grants previously or currently received  from public funds 

With reference to previously financed projects, international projects and/or projects having received financial assistance under the form of national public funds shall be highlighted.

In both situations, it is therefore appropriate to mention previous projects developed in a similar area of interest with the project proposed for funding in order to demonstrate the experience and the results achieved within the respective field of activity.

II. Data about the Project
II.2.1. General Information
II.2.1 Project Thematic Area 
– Thematic area of the project
The following thematic areas are eligible for funding:

1. Health
2. Agriculture, food safety and security 

3. Energy
4. Environment 
5. Innovative materials, products and processes 
6. Information technology and communications 
7. Biotechnologies
8. Space and security
- Project UNESCO code 
The UNESCO code of the project is correlated with the thematic area and therefore proves that the T/S domain of the project  ranges within the thematic area.

- IMPACT registration number
If the business plan related to the project received financial assistance under the IMPACT programme, the IMPACT registration number of the project shall be indicated.

II.2.2. Project location
The project should be carried out on the territory of Romania, otherwise it is not eligible for funding. The region, county, town/city and address shall be indicated.

II.2.3. Project description
The purpose, the objectives and the subject of the project proposal shall be in compliance with the objective of the call for proposals (eligibility criteria). The general and specific objectives of the project shall be specified.
- Justification of the necessity of implementing the project
The applicant is requested to indicate why the project is needed and to mention its expected value from a scientific and economic point of view.
- The incentive effect
To be completed only by the applicants operating as large enterprises. The analysis of the incentive effect should be based on a comparison of the cases with and without non-refundable financial assistance.
All statements included in this section should be supported and supplemented by measurable data through the business Plan (see section 2.3 and section 4.3 of the Guide for Applicants).
- Project background
It shall be specified whether the project represents a component of a more complex project, by explaining if these projects are independent from a technical and financial point of view and the criteria used for their segregation.

Comparatively, the domestic and international context shall be described so as to determine the performance level of the results expected. 

- Description of project components 
Describe the components/ stages of the project proposed for funding.
- Presentation of the high-level international expert 
A concise presentation shall describe the experience and achievements of the high-level international specialist, as well as the modality in which the expert shall contribute to the development of R&D activities within the applicant institution and to the creation of a competence group focused on a research-technology field that has not been approached yet or has been studied to a small extent by the applicant.

- Description of project activity
The activities and sub-activities of the project should be described for each component. They should be correlated with table 2.6 – ‘Schedule of Activities’, table 3.4 – ‘Procurement’ and table 4.1 – ‘Project costs’ listed in the Application form. 

- Project resources
The place of business where the activities of the project shall be carried out, as well as endowments, equipment owned and used for the project implementation shall be indicated.
- Description of expected results following implementation 
The future results of the project shall be presented, in accordance with the objectives pursued.
II.2.4. Project Management
- Methodology for project implementation
The implementation methodology shall describe the manner of organizing and planning the activities to be carried out for the implementation/achievement of the project, in order to obtain the results within the time laid down under the project.

- Members of the project implementation team 
The Project Manager will be the high-level international expert. 
The project team can also include researchers from the host institution but their number shall consist of a maximum of five persons. The project might allocate vacancies for PhD students and post-docs, whose number is not restricted, but which could be occupied only by persons which are not and were not employed within the host institution.

The responsibilities and duties assigned for the implementation of the project shall be indicated for each person, in correlation with the methodology for project implementation. 
The capacity of the proposed team to implement the project is indicated in the CV-s attached to the application form. 

- Risks
The main risks related to the project implementation as well as the measures/solutions proposed in order to reduce or prevent them shall be also indicated. 

II.2.5. Project duration
The duration of the project shall be indicated in number of months and shall not exceed 36 months.

When estimating the duration of the project implementation the preliminary activities, carried out prior to the signature of the financing contract, shall not be taken into consideration. 

II.2.6. Schedule of activities
The schedule of activities shall be correlated with the description of the project activities. Also, it should be in accordance with the implementation methodology.

II.2.7. Indicators
The indicators related to the project can be divided into 2 categories:

· output indicators, representing the financed activities;

· result indicators, reprsenting the direct results/ advantages obtained by the beneficiaries. 

In the application form only the mandatory indicators are mentioned, out of which the indicators corresponding to the project shall be selected, for which the values must be filled in at the end of the implementation period, namely:

Output Indicators
- Project eligible expenditure financed from public funds (RON)
Result indicators
- New jobs created (eventually specify number employed in the R&D activity) due to the project (number)

- Number of applications for patents generated by the project

- Number of scientific publications generated by the project
- Private financial contribution of the applicant to the project (eligible and non-eligible expenditure) (RON)
- Eligible costs incurred by the enterprise for the project (RON)

It is recommended that other relevant indicators for the project shall be stated, where appropriate.
The achievement of the indicators is monitored during the project and reaching the values assigned for the indicators is mandatory.

In the financing contract it is stipulated that ‘if the project does not fully accomplish the indicators assumed under the contract, the non-reimbursable funds granted shall be reduced on a pro-rata basis, in cases duly substantiated, while taking into consideration the specificity of the project’.
II.2.9. Relation with other programmes / strategies/ projects/ other relevant documents

The way the proposed project also addresses other sectoral strategies (environment, agro- alimentary, health, space), strategies and industrial policies (energy, innovative materials, etc.) or/and regional innovation strategies (RIS) shall be indicated . For the latter, it must be pointed out whether the field targeted by the project identifies with one of the areas of sustainable development.
II.2.11. Revenue-generating project 
The space is left blank. 
II.2.12. Project sustainability
- Financial sustainability

The beneficiary capacity to financially support on the one hand the project implementation and on the other hand the further work of the recently formed collective group under the coordination of the international expert and its consolidation shall be indicated. Elements regarding the implementation of the project research results shall be also specified.
- Institutional sustainability

The team of the host establishment to be working in the project shall be indicated in brief and the CVs shall be enclosed (for a maximum number of five persons + the project manager, but vacancies for graduate and post-graduate level studies can be also provided within the project). The experience of the team shall be enhanced while taking into account their activity, the results obtained in the research activities (publications, patents, projects, etc.).
The recently created jobs in research, their profile and the financing sources shall be indicated. The technical and administrative support provided by the applicant shall be also described.

II.2.13 The non-reimbursable financial assistance impact upon project implementation

The impact of the non-reimbursable funding, using, where appropriate, the information comprised within the business plan/impact study, by examining comparatively the effects of non-financing with those resulted due to receiving financial assistance shall be accounted for.
The large enterprises should prove the incentive effect of public funding (see section 2.3 of the Guide for Applicants).

II.2.14 Information and publicity
The information and publicity measures should comply with the provisions laid down under the following documents:

- Commission Regulation (EC) No. 1828/2006 setting out rules for the implementation of Council Regulation (EC) No 1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and of Regulation (EC) No 1080/2006 of the European Parliament and of the Council on the European Regional Development Fund  - published at www.mct.ro (by selecting the columns “Programmes/Structural Funds/Regulation”)
- Visual Identity Handbook, published at www.mct.ro (by selecting the columns “Programmes/Structural Funds/SOP IEC Documents”)

- Annex on the ”Information and publicity” enclosed at the financing contract (Annex 4 to the Guide for Applicants).
In this sense, the following information and publicity activities shall be provided: a press announcement within a regional and/or local newspaper regarding the commencement of the project, press announcement at the completion of the project mentioning the results achieved, publicity carried out by other means as well as the publishing, displaying and printing of booklets, prospectus, labels, etc. 
III. Compliance with EU policies and national legislation

III.3.1. The polluter pays principle 
Se va explica modul în care proiectul va respecta reglementările naţionale şi europene în materie de protecţia mediului şi respectarea principiului ,,poluatorul plăteşte”.

III.3.2. Sustainable development 
It shall be indicated the modality in which the project contributes to the introduction of technologies and/or the use of equipment ensuring the environment protection and therefore leading to a reduction of raw materials, substances, energy and fuel consumption.

III.3.3. Equal opportunities
The manner in which the principle regarding equal opportunities has been integrated during the elaboration and implementation of the project shall be explained, by mentioning any specific component attesting it (involvement of the youth, mixed team – men and women etc.).

III.3.4. Procurement
The schedule of acquisitions of goods, equipment, services shall be presented and executed in compliance with section 2.6. – Schedule of activities. Furthermore, the estimated value shall be indicated under this item and, depending on this, the procedure used according to the provisions of the legislation in force (G.E.O. no. 34/2006 approved by Law no. 337/2006 on the award of public procurement contracts, public works concession agreements, and services concession contracts, approved by Law no. 337/2006, with subsequent amendments and supplements) and to the provisions laid down within the Instructions for acquisitions made by beneficiaries operating as private economic operators of the Sectoral Operational Programme “the Increase of Economic Competitiveness" (Annex 3 of the Guide for Applicants).
IV. Project financing package

IV.4.1. The breakdown of project costs on each category of expenditure 
The budget of the project shall be detailed on categories of eligible expenditure which can be financed from non-reimbursable funds through the programme and from beneficiary’s own contribution, as well as on categories of non-eligible expenditure which shall be borne from own funds or resources by the beneficiary (in case of enterprises, without involving any public funds).
Information regarding expenditure is presented in section 2.4 – Types of expenditure of this Guide. 
For each category of expenditure the following shall be filled in: overall amount, eligible amount (smaller or equivalent to overall amount), where appropriate, non-eligible amount (= overall amount – eligible amount), as well as the amount of non-reimbursable financial assistance requested (eligible value x intensity of public intervention).

The non-reimbursable financial assistance requested shall not exceed 6,000,000 lei.

The VAT represents a non-eligible expenditure and the overall VAT amount for the entire project shall be filled in under the item of non-eligible expenditure.

For entirely non-eligible expenditure the columns “overall amount” and ”non-eligible amount” shall be filled in (the two values coincide).

IV.4.2. Project financing package
The budget of the project shall be presented per components as follows: 

The overall amount of the project = the eligible amount + the non-eligible amount.

The eligible amount  = the requested non-refimbursable financial assistance + the applicant’s own eligible contribution.
The eligible contribution of the applicant depends on the State aid intensity allowed for RD&I, as the non-refundable financial assistance shall cover only partially the eligible value of the project (according to section 2.5 of the Guide for Applicants).

3.3. How to submit the projects
The present competition has a deadline for submitting proposals specified within the call for proposals (June 11, 2009; 17:00 Bucharest time).

The applicant shall submit the application for funding from the date the call for proposals is published until the deadline as follows:

1. “Application for Funding”, computer record according to instructions under section 3.3.1;

2.  Documents and information in RPC (Register of Potential Contractors), registered/updated according to instructions under section 3.3.2;

3. “Accompanying documents”, submitted to the DG-IB  regional offices corresponding to the region where the applicant institution carries out its activity, in compliance with the information provided in section 3.3.3

Electronic transmission of the “Application for Funding”

The web page for the registration of the application form is: https://structurale.ancs.ro/
In order to submit a project proposal the following steps are required:


Step 1: The application form shall be filled in off-line in Romanian and English including the CVs of the persons dealing with the project management and implementation.

Step 2: The project manager creates a new account from “new account” button on the left side of the page.
Step 3: The project manager logs in by introducing on the left side of the page the e-mail address and the password automatically transmitted by the system at his address, shortly after the setting up of the account. (Please, check also the “Bulk” or “Junk” folders in your inbox.) 
Step 4: Click on “project registration” and fill in the requested fields. The application for funding and the personnel’s CVs shall be uploaded in a single .pdf file for each language version. The registration number of the application appears on the screen and it is also sent via e-mail. 

Step 5: The project submitted can be displayed by clicking “submitted projects”.

Step 6: To sign out, click “logout”.
Registering/updating the documents and information within the RPC
The Register of Potential Contractors (RPC) can be accessed at the following address:  www.mct.ro/rpc/home.jsp/.



For a correct and complete registration of the information regarding your organization it is necessary to follow the steps below before the beginning of the registration

· after having been assigned an account and a password for your organization (by accessing the above given address), visualize the PCR content in order to get acquaint with the information you should insert;

· be in possession of all necessary updated information when you begin the registration  

· scan  with 100 dpi resolution the following documents:

1. The Articles of Association
2. Legal document certifying the establishment date of the institution 

3. Registration certificate at the Trade Register 

4. Excerpt from the Trade Register with information about shareholders, social capital;

5. The official balances for the last two years, including the Profit and Loss Account.
The registration in the RPC shall be made once and shall be updated each time modifications of data regarding your organization arise or when the National Authority for Scientific Research requests it.

In order to facilitate working in RPC, the following documents are available for consultation on the NASR site at  www.mct.ro/rpc/home.jsp  
· Guidance Manual

· Use Regulation Policy
· Approval Decision 


IMPORTANT: The registration/updating of the information in the RPC shall be performed until the closing date for the submission of the proposals specified within the call for proposals (June 11, 2009; 17:00 Bucharest time).
Accompanying documents

The accompanying documents attached to the funding application form shall be sent in a sealed envelope, submitted by certified mail, private courier or handed directly (an acknowledgement of receipt signed and dated shall be handed to the person sending the envelope/applicant) at the addresses mentioned below:

	Regional Offices

	
	
	
	

	Ref. no.
	Region
	Component counties
	Addresses of the NASR Regional Offices 

	
	North East
	Bacău, Botoşani, Iaşi, Neamţ, Suceava, Vaslui
	Iaşi Regional Office
Miclescu Building, 2 Pinului Street, code 700109, Iaşi, Iaşi county
Tel. 0232/219.006

Implementation Officer: Gabriela Doboş, e-mail: gabriela.dobos@mct.ro
Monitoring Officer : Iuliu Jica, e-mail : iuliu.jica@mct.ro
Financial Management and Control: Doru Botezat, e-mail : doru.botezat@mct.ro

	
	South East
	Brăila, Buzău, Constanţa. Galaţi, Vrancea, Tulcea
	Constanţa Regional Office
At the premises of Ovidius University, Constanţa, 

124 Mamaia Boulevard, Postal Code 900527, Constanţa county (hostel II, 4th floor, room 2)

Tel: 0341/446579
Implementation Officer: Cristina Franţ, e-mail: cristina.frant@mct.ro
Monitoring Officer : Lăstuna Alina Rolea

Financial Management and Control: Andreea Lavinia Ionică, e-mail: andreea.ionica@mct.ro

	
	South- Muntenia Region
	Argeş, Călăraşi, Dâmboviţa, Giurgiu, Ialomiţa, Prahova, Teleorman
	Târgovişte Regional Office
At the premises of Valahia University, Târgovişte (FIMMR), 

18 Unirii Boulevard, Building A, 2nd floor, rooms A202, A215, code 130082, Târgovişte, Dâmboviţa county
Tel: 0245/210.314
Implementation Officer: Clara Constantinescu, e-mail: clara.constantinescu@mct.ro
Monitoring Officer: Viviana Filip, e-mail : viviana.filip@mct.ro
Financial Management and Control: Cristian Păsărică, e-mail : cristian.pasarica@mct.ro

	
	South-West Oltenia Region
	Dolj, Gorj, Mehedinţi, Olt, Vâlcea
	Craiova Regional Office
At the premises of the Design and Automation Institute SA – IPA SA CIFATT Branch Office, 

12 Ştefan cel Mare Street, Dolj county, tel: 0351/439440
Implementation Officer : Augustin Corneanu, 

e-mail: augustin.corneanu@mct.ro
Monitoring Officer : Gabriel Vârtopeanu, 

e-mail: gabriel.vartopeanu@mct.ro
Financial Management and Control: Mihaela Brînzan,  e-mail: mihaela.brinzan@mct.ro

	
	West
	Arad, Caraş-Severin, Hunedoara, Timiş
	Timişoara Regional Office
At the premises of Timişoara West University– Faculty of Economic Sciences, 

16 Pestalozzi Street, Postal Code 300223, Timiş county
Tel: 0256/592.573,  Fax :0256/592.574

Implementation Officer: Gabriel Cristescu, e-mail : gabriel.cristescu@mct.ro
Monitoring Officer: Gheorghe Crişan, e-mail: gheorghe.crisan@mct.ro
Financial Management and Control: Vasile Dogaru, e-mail : vasile.dogaru@mct.ro
Codruţa Dăianu , codruta.daianu@mct.ro

	
	North West
	Bihor, Bistriţa-Năsăud, Cluj, Sălaj, Satu-Mare, Maramureş
	Cluj Regional Office
At the premises of Technical University from Cluj-Napoca, 

CIA Building (Company of Applied Computer Technology –(former Territorial Calculation from Cluj) 

107 Republicii Street, 3rd floor, room 309/310, Cluj-Napoca

Tel/Fax: 0264 590 445

Implementation Officer : Cristina Pasăre, e-mail : cristina.pasare@mct.ro
Monitoring Officer : Rodica Meza, e-mail : rodica.meza@mct.ro
Financial Management and Control: Katona Reka, e-mail : katona.reka@mct.ro

	
	Center Region
	Sibiu, Alba, Braşov, Covasna, Harghita, Mureş
	Alba-Iulia Regional Office
At the premises of “1 Decembrie 1918” University , 11-13 Nicolae Iorga Street, Building D, 3rd floor, room 18, postal code 510009, Alba county
Tel/fax: 0258/831.030 
Implementation Officer: Nicoleta Buda, e-mail : nicoleta.buda@mct.ro
Monitoring Officer : Ana Maria Roman Negoi, e-mail: ana.roman@mct.ro
Financial Management and Control: Florentina Sas, e-mail : florentina.sas@mct.ro

	
	Bucharest-Ilfov
	Bucharest, Ilfov
	Bucharest Regional Office
At the premises of NASR
21-25 .I.D.Mendeleev Street, 1st district, postal code 010362

Implementing Officer: Daniela Ghiculescu, tel: 021.310.03.73, e-mail: daniela.ghiculescu@mct.ro

Monitoring Officer: Cristian Bararu; tel.021.317.76.33

Financial Management: Mihaela Petre, tel. 021.311.35.50; e-mail:mpetre@mct.ro

Communication: Daniela Gheorghian; tel: 021.311.35.30;  e-mail:dgheorg@mct.ro


The supporting documents accompanying the funding application submitted by any other means (for ex. by fax or email) shall be rejected.

Please write on the envelope the following:

the competition code: POSCCE-A2-O2.1.2-2009-2
· the name of the applicant institution, address and the Sole Registration Code

· the name of the Intermediate Body: General Directorate Intermediate Body for Research – Regional Office, …..  Region

· the number assigned to the electronic transmission of the application 

· the title of the project

· the overall amount of the project, respectively the value of the non-refundable financial assistance requested 

· the full name of the project manager and his/her contact details

IMPORTANT : 

The envelope shall be accompanied by an official letter (2 copies) anouncing the submission of the project proposal, signed by the legal representative of the institution where the project will be implemented. The latter shall indicate the above mentioned identification elements and whether the applicant institution is registered in the Register of Potential Contractors.

The supporting documents shall be submitted in two files each containing one copy of each accompanying document requested. Each file should include a list of supporting documents. The order for binding the documents should comply with that indicated in the table below.


3.4 List of support documents
	Document Name
	Model in annex
	No. of copies

	FOR ENTERPRISES
	
	

	Application for Funding (paper format)
	
	2 stamped copies

	Eligibility declaration (liability statement) 


	2.1

	signed by the institution’s legal representative

2 original copies 

	Declaration of the legal representative specifying the date and number of the NASR decision by which the institution is certified/attested, according to the GD no. 551/2007
OR

NASR Decision by which the enterprise is certified/attested according to GD no. 551/2007
	
	signed by the institution’s legal representative

2 original copies
2 copies

	Declaration for avoiding double financing from public funds (liability statement)
	2.2
	2 original copies

	Declaration certifying the incentive effect (liability statement) 
	2.3
	2 original copies

	Declaration certifying the application 
	2.4
	2 original copies

	Tax Registration Certificate related to local taxes and fees
	
	1 original form and 1 copy 

	Tax Registration Certificate related to payment obligations to the budget
	
	1 original form and 1 copy 

	The criminal record of the legal representative of the applicant 
	
	1 original form and 1 copy 

	Declaration regarding the classification of the enterprise as SME, where appropriate

	5
	signed by the institution’s legal representative

2 original copies

	Resolution of the General Shareholders Assembly / Administration Council for participation at POSCCE-A2-O2.1.2-2009-2 competition, as well as regarding the financial contribution of the applicant for the project 
	
	signed by the institution legal representative

2 original copies

	Business Plan
	7.1
	5 CD-s 

	Documents related to the high-level international expert 
:

- copies of the labour contracts/equivalent documents covering the last 5 years before the date for submission of the application and their translation by authorized companies;

- the invididual labour contract/equivalent document/ collaboration agreement concluded with the host institution;

- letters of recommendation from at least one of his/her employers in the last 5 years;
- copy of the doctoral degree diploma
	
	2 copies of each document 
2 copies of the contract / 1 original form and 1 copy of the collaboration agreement 
1 original form and 1 copy 

2 copies 

	Confirmation of company details issued by the Trade Register
	
	1 original form and 1 copy

	Registration Certificate issued by the Trade Register
	
	RPC

	Excerpt issued by the Trade Register with information on shareholders, share capital
	
	RPC

	Statute and legal document attesting to the establishment of the institution
	
	RPC

	Official balance for the last 2 years and the Profit and Loss Account 
	
	RPC

	FOR RESEARCH ORGANIZATIONS
	
	

	Application for Funding (paper format)
	
	2 stamped copies

	Declaration of the legal representative specifying the date and number of the NASR decision by which the institution is certified/accredited, according to the GD no. 551/2007
OR

NASR Decision by which the institution is certified/accredited according to GD no. 551/2007
	
	signed by the institution legal representative

2 original copies 
2 copies

	Declaration for avoiding double financing from public funds (liability statement)
	2.2
	2 original copies

	Declaration certifying the incentive effect (liability statement)
	2.3
	2 ex. în original

	Declaration certifying the application
	2.4
	2 original copies

	Declaration on the compliance with the definition of the research organization (liability statement) 

	6
	signed by the institution legal representative

2 original copies 

	Impact Study/Market Study
	7.2
	5 CD-s

	Documents related to the high-level international expert 
:

- copies of the labour contracts/equivalent documents covering the last 5 years before the date for submission of the application and their translation by authorized companies;

- the invididual labour contract/equivalent document/ collaboration agreement concluded with the host institution;

- letters of recommendation from at least one of his/her employers in the last 5 years;
- copy of the doctoral degree diploma
	
	2 copies of each document or original form and 1 copy of the collaboration agreement 
1 original form and 1 copy 

2 copies

	Confirmation of company details issued by the Trade Register (where appropriate)
	
	1 original form and 1 copy

	Registration Certificate issued by the Trade Register (where appropriate) 
	
	RPC

	Excerpt issued by the Trade Register with information on shareholders, share capital (where appropriate) 
	
	RPC

	Statute and legal document attesting to the establishment of the institution
	
	RPC

	Official balance for the last 2 years and the Profit and Loss Account
	
	RPC


*the copy shall be inscribed with “in compliance with the original”, signed and stamped by the legal representative of the institution

IMPORTANT: The transmission of the accompanying documents should be carried out until  the deadline for submitting the proposals specified in the call for proposals (June 11, 2009; 17:00 Bucharest time).

· Upon the signing of the financing contract, the international specialist should have concluded an individual labour contract with the host institution or another equivalent document which he/she would further submit under the form of a certified copy to NASR. Also, the specialist should submit certified copies of the labour contracts/equivalent documents covering the last 5 years prior to the date of submission of the funding application, as well as one certified copy of the doctoral degree.
( Additional information
Possible questions can be sent via email, before the deadline for submission of proposals, at the address below, clearly stating the call number (competition code):
Email address for providing information: <structurale@mct.ro >

In order to apply an equal treatment to all applicants, the Contracting Authority cannot express a previous opinion regarding the eligibility of a certain applicant or of a certain project. 

The questions which may be also relevant for other applicants, together with the answers, will be published at www.mct.ro, on the Structural Funds page, under the column “Frequent Asked Questions”.
4. APPRAISAL AND SELECTION OF THE PROJECTS

The appraisal and selection process is carried on in the following stages:

I. Formal check,

II. Eligibility check,

III. Project appraisal,

IV. Selection.

The first two stages shall be carried out by the OI Research personnel from the regional offices, who are in charge with implementation. The project appraisal and selection shall be organized by the implementation unit at the central level (NASR).

One or several Evaluation Groups shall be organized, depending on the number of proposals, so that each Group shall be assigned a number of proposals proportional to the evaluation period established. Each Group shall consist of 3 specialists (scientists) in the project field, having research experience. An NASR representative shall ensure the Evaluation Group Secretarial Office without having, however, the right to score.

Following the appraisal process, the evaluated proposals will be ranked in the descending order of the scores obtained. This list together with all the evaluation fiches shall be sent to the Selection Committee which has the following duties:

· the approval of the evaluation report,

· the designation of the Complaint Commission,

· the differentiation of the projects that obtained the same score,

· the elaboration of the final evaluation report and of the list of proposals selected for funding and the submission of these documents for the approval to the NASR president (after being endorsed by the Management Authority).

After releasing the preliminary results on the www.mct.ro site, the project evaluation sheet and the instructions for submitting possible complaints shall be sent to every applicant. The complaints shall be reviewed by the Complaint Commission designated by the Selection Committee. 

The Selection Committee shall be approved by Decision of the NASR President, after being endorsed by the Management Authority, and shall consist of NASR representatives. The representatives of the Management Authority shall attend the meetings of the Selection Committee as observers. The members of the Selection Committee should not find themselves in a conflict of interests. The quorum required at the meetings of the committee is half plus one of the number of members. The decisions are made based on consensus and, if such a thing is not possible, based on the approval of half plus one of the attending members. The list of the evaluators involved in the evaluation process shall be made public at the end of the selection process.

As regards the proposals selected for funding, letters of acceptance shall be sent to the applicants.

4.1. Formal check

The following conditions should be met as regards the formal check of the project proposal:

· the application for funding was electronically registered, after the publishing of the Call for proposals for the operation O2.1.2; Important: if the application for funding was not electronically registered, the proposal shall not be either received or registered by the IB Research personnel.

· The applicants are registered in RPC, and their documents and data are updated;

· The support documents were received and registered by the IB Regional Office.

Formal check rules:

· The formal check of project proposals is conducted by the IB Regional Offices.

· The check of proposals is carried out in the order of their receipt and starts from the date of registering the project proposal.

· The formal check entails the filling in of the formal check-list. The answers to the questions related to the formal check may be “Yes” or “No”.

· If the proposal is incomplete, namely if some support documents are missing or one or several of these documents were not signed and stamped according to requirements, the applicant shall receive a letter/fax of notification from IB Research to complete its proposal. If within 5 days since receiving the letter/fax, the applicant does not comply with the requirements, the proposal shall be rejected.

· In order to be admitted, the proposal should obtain a positive answer to all the questions in the Formal check-list. Otherwise, the proposal shall be rejected and the applicant shall be sent a letter notifying him of the rejection and specifying the reasons for rejection.

· The applicants whose proposals are admitted shall be also notified in writing.

4.2. Checking the administrative eligibility of the applicant and of the project

Only the project proposals admitted following the formal check shall be checked from the eligibility point of view.

Rules of checking the administrative eligibility:

· The eligibility check is conducted by the IB Regional Offices.

· The eligibility check entails checking both the eligibility of the applicant and the eligibility of the proposal.

· The answers to the questions related to the eligibility check may be “Yes” or “No”.

· In order to be admitted, the proposal should obtain a positive answer to all the questions in the Administative Eligibility check-list. Otherwise, the proposal shall be declared not eligible and shall not be assessed, and the applicant shall be sent a rejection letter specifying the reasons for rejection.

· The applicants whose proposals are admitted shall be also notified in writing.

4.3. Proposal appraisal
Only the project proposals admitted following the formal check and eligibility check are to be evaluated.

The project appraisal is carried out in two stages:

· Individual evaluation stage

Every evaluator gives a score for each evaluation criterion and makes a comment justifying the score.

· Panel evaluation stage

The panel evaluators shall fill in the Panel Evaluation Fiche including the scores, comments and recommendations related to the proposal. The panel evaluation fiche shall be written by one of the evaluators and signed by all the panel members.

In case no consensus may be reached regarding the score, the proposal shall be submitted for evaluation to another group and if, within that group either, no consensus is reached regarding the score, the arithmetical averages of the scores proposed by all members of the evaluation groups shall be calculated.

	For the technical and financial evaluation, the content of the Application for funding shall be analysed as well as, where applicable, the content of the Business Plan/Impact Study/Market Study and marks shall be awarded to each criterion, corresponding to the following scores:

0 – 2 points – Poor or very poor proposal: the proposal meets the criterion vaguely and completely unsatisfactory; there are substantial gaps considering the relevant criterion.

3 points – Satisfactory: the proposal meets the criterion in general; there are gaps that should be filled in.

4 points – Good: the proposal meets appropriately the criterion, although some issues may be improved.

5 points – Very good: the proposal fully addresses all the relevant aspects of the criterion.

The sub-criteria indicate the elements that should be especially tracked in the evaluation process. The scores are not given separately per sub-criteria but for the entire criterion. No decimals are to be used when scoring.


Criterion category: Relevance 

	
	Maximum score 
	Score earned 

	1. Project relevance     
	10
	

	1.1 Scientific relevance  
	5
	

	· Novelty level of the result/scientific solution proposed         

· Contribution of the project to the global development of the field, regarding the level of research-development-innovation 

· Emphasizing the incentive effect of RD activities on large enterprises


	

	1.2 Impact of the project 
	5
	

	· The extent to which the project proposed shall contribute to obtaining results (directly) applicable on the market 

· Contribution of the project to the development of scientific competitiveness of the host institution 

· Number of newly created jobs       

· Contribution to the promotion of sustainable development and equal opportunities 
	


Criterion 1.1 Scientific relevance

The Application for funding, especially the chapters:

1.6 Previous support received from public funds,

2.3 Description of the Project,

2.7 Indicators,

as well as the Business Plan (chapter I)/ Impact Study (chapter 2)/ Market Study (chapter 2).

The scientific relevance of the project shall be assessed, as well as the novelty level of the scientific solution proposed in the project. The evaluators shall compare the scientific solution proposed with the results obtained in the field at least at a European level. They shall determine to what extent the project contributes to opening new research fields within the host institution. They shall determine to what extent the results of the research activities may contribute to the development of RDI capacity in the field proposed. The correlation with the result indicators of the project shall be checked.

The proposals submitted by large enterprises shall receive zero points for this criterion, if they do not prove the achievement of at least one supra-unit rate required to demonstrate the incentive effect of financing RDI:

Rate 1:

	The annual average no of patents and research results obtained during the project     

	The annual average no of patents and research results obtained during the 3 years preceding the start of the project     


Rate 2:

	
The annual average  of total R&D expenditure of the enterprise during the project 

	The annual average of total R&D expenditure of the enterprise during the 3 years preceding the start of the project    


Rate 3:

	The annual average of the number of employees involved in RD activities during the project 

	The annual average of the number of employees involved in RD activities during the 3 years preceding the start of the project 


By research results we mean: scientific publications, research contracts (public or private), application for patents submitted and in the process of checking, new/upgraded products, processes and services.

The business plan and/or the application for funding should contain sufficient data to enable one to calculate and check these rates.

Criterion 1.1 Impact of the project

The Application for funding, especially the chapters:

2.3 Description of the Project,

2.7 Indicators, 

2.9 The relation to other relevant programs/strategies/projects/other documents,

3. The conformity with the EU policies and national legislation,

4.2 Project financing package 

as well as the Business Plan (point III.1) / Impact Study (chapter 4)/ Market Study (chapter 3).

If the project proves that it is possible to obtain results applicable to the market, as well as the innovative character of such results at a local/regional/national/European/international level, it shall be scored positively.

It shall be assessed whether the project has a long-term impact on the research activity within the host institution.

The proposal shall be evaluated as regards its realism vis-a-vis the increase in the number of jobs.

The contribution of the project (by its expected results) to the promotion of the sustainable development and equal opportunity shall be assessed.

The proposals submitted by research organizations shall not receive more than 2 points under this criterion, if they do not prove, by concrete arguments, the impact that the financing of the project will have on the institutional development and on the opening of new research directions through the newly created team. 

Criterion category: Quality and maturity 

	
	Maximum score
	Score obtained

	2. Quality and maturity of the project 
	10
	

	2.1. Coherence and feasibility of the project 
	5
	

	· Correlation between activities proposed, the necessary resources and the scope of the project 

· Level of maturity of the project 

· Structure of the project budget    


	

	 2.2. Capacity for implementation of the project 
	5 
	

	· Project implementation methodology 

· High-level international expert: managerial experience and skills            

· Capacity of the team proposed for implementing the project 

· Risk analysis     


	


The application for funding, especially the chapters:

2.3 Description of the project,

2.4 Project management,

2.6 Schedule of activities,

4. Project financing package,

CVs of the high-level international expert and of the members of the project implementation team.

Criterion 2.1 Coherence and feasibility of the project

The following issues shall be assessed:

· the extent to which the applicant correctly identified the activities, depending on the project type proposed and its purpose. The activities should be carried out in a logical sequence and lead to the results proposed, and the human and financial resources should be estimated and distributed appropriately per activities.

· The clear description of the objectives of the project. The activities, their planning are realistic and ensure the achievement of the project objectives. The project contains measurable and quantifiable indicators that may be checked objectively. As regards the projects whose results will be a product or service, their viability on the market shall be assessed based on the studies accompanying the application.

The eligibility of the expenditure shall be checked, as well as the observance of the funding intensities and whether the budget is correlated with the project activities. As regards the budget structure, the size of the budget and the balance between its components shall be assessed in accordance with the objectives proposed.

One shall assess whether the costs correspond to the prices on the market.

Criterion 2.2 The capacity for implementing the project

The implementation methodology and the capacity of project team to implement the project shall be assessed. 
The competence and the experience of the high-level international expert will be evaluated in correlation with the research field proposed, as well as its capacity for leading the project and forming a competitive research team in the host institution. 

The risks posed by the project shall be assessed as well as the mode in which these were identified by the applicant and the mode in which they were minimized by means of feasible solutions.

Criterion category: Sustainability 

	
	Maximum score 
	Score obtained

	3. Sustainability  
	5
	

	· The capacity for supporting financially the research team formed under the leadership of the high-level international specialist, after the end of the project 
· The applicant’s capacity for capitalizing on the project results after the end of the project 
· The quality of the  technical and administrative support 

	


The Application for funding, especially the chapters:

2.3 Description of the project,

2.4 Project management,

2.12 Project sustainability,

2.13 The impact of the non-reimbursable financial aid on the implementation of the project,

4. The project financing package, as well as

    The Business Plan (chapter II)/Impact study (chapter 1)/Market Study (chapter 3)

The organization of the research team formed under the leadership of the high-level international expert shall be assessed, as well as the applicant’s capacity for financially supporting the activity of this team and for retaining the specialist in the institution after the end of the project.

The applicant’s capacity for capitalizing on the results of the project shall be evaluated.

The quality of the technical and administrative support available in the requesting institution shall be as well evaluated.

Criterion category: Incentives

As regards the following criterion, the maximum score shall be given in case of positive answer (YES), respectively 0 points for a negative answer (NO).

Based on this criterion, the exchange of personnel and implicitly of experience between the university/academic research milieu and the industrial one shall be additionally scored.

	
	Maximum score 
	Score earned 

	4. Exchange of experience between enterprises and universities/institutes 
	2
	

	· Does the high-level expert come from a research milieu different from the one specific to the host institution, respectively: 
· If the applicant is an enterprise, the specialist had worked for at least 1 year in a university or research institute abroad, or 

· If the applicant is a research organization, the specialist had worked for at least 1 year in an enterprise abroad?
	


The Intermediate Body sends to the applicants a letter notifying them of the evaluation result together with the evaluation fiche and information about the way of submitting possible complaints.

The evaluation results are published on the NASR site: www.mct.ro.

The complaints shall be submitted or sent to the DG-IB Reserch within 3 days since the date the evaluation results were notified. The complaints shall be reviewed by the Complaint Commission designated by the Selection Committee. The Complaint Commission shall review and answer in writing to the issues mentioned in the complaint.

The complaints shall refer only to possible procedure vices that the applicant considers incongruous with the indications in the “Call for proposals” and the “Guide for Applicants” regarding the methodology of project appraisal and selection. The complaint shall be signed by the project manager and the legal representative of the host institution.

4.4. Specific selection rules

1. The project proposals shall be ranked in the descending order of the total scores. The proposals that obtained the same score shall be differentiated based on the following criteria:

· the score obtained for the “Quality and maturity of the project”,

· the score obtained for the “Relevance of the project”.

2. The project proposals shall be selected for funding in the descending order of the total scores, within the limit of the competition budget announced in the “Call for proposals” (120 million lei).

3. The project proposals that do not earn at least 21 points (the quality threshold) shall not be financed and neither the ones earning a score  ≤ 2 points to one of the criteria 1.1, 1.2, 2.1, 2.2 or 3.

The results of the appraisal and selection process shall be endorsed by the Management Authority and approved by the NASR President. The project proposals selected for funding shall be published on the NASR site www.mct.ro (on Structural Funds page for Operation O2.1.2). 

[image: image1.png]




























 SECTION III – PROJECT CONTRACTING AND FINANCING THROUGH SOP-IEC

5. SIGNING THE FINANCING CONTRACT
The intermediate body (IB) shall send to every project manager of a project selected for funding a Letter of acceptance regarding the conclusions of the project appraisal and the proposals to modify the application for funding (if applicable).

The applicants are obliged to send, within 5 calendar days, a letter of response whereby they accept or reject the proposals in the “Letter of acceptance”.

With a view to conclude the contract, the applicants are obliged to present the documents requested by IB in the “Letter of documents requested”, within the period of time specified.

Upon the expiry of the submission period, in case the documents requested have not been submitted, the IB for Research shall reject the project proposal, after sending a prior notification.

The financing contract shall be concluded between beneficiaries/applicants and the Intermediate Body for Research (NASR).

By signing the financing contract, the beneficiaries accept the terms and conditions in which they are to receive the non-reimbursable financial assistanhce and undertake to implement on their own responsibility the project for which they receive funding, according to the national and community legislation and in accordance with the application for funding, annexed to the contract.

If the beneficiaries do not observe the contractual terms, the Management Authority, through the Intermediate Body, may request the reimbursement, fully or partially, of the amounts already paid. 

6. PROJECT FUNDING
The financial assistance shall be granted in the form of non-reimbursable grants, in one or several installments. The financing contract shall include the total value of the grant and the value of the installments in which the grant is broken down. As regards state aid (when the applicant, the host institution, is an enterprise), if the grant is paid in several installments, these are updated at the value on the date when the grant was awarded.
 The updating rate is the reference rate in force on the date of awarding the grant, as set and announced by the European Commission at the address: 
http://ec.europa.eu/comm/competition/state_aid/legislation/reference_rates.html.

6.1. Reimbursement of expenditure
Expenditure is reimbursed in accordance with the provisions of the financing contract.

With a view to have its expenditure reimbursed, the Beneficiary shall prepare and submit the following documents, accompanying the Reimbursement Claim: 

· The progress report

· Certified copies, including the note “complying with the original”, the beneficiary’s stamp and the signature of its legal representative, of the following documents: invoices, payment documents, account statements, other supporting documents: accounting notes, check balance. The invoices should mention in detail the goods purchased, the service delivered or the work executed. In order to avoid double financing, all the invoices shall be imprinted with SOP IEC, Axis 2, project name, the SMIS code and financing contract number, under the signature of the legal representative of the beneficiary.

· As regards the procurement procedure: the publicity evidence, selection criteria, report on contract awarding or similar documents (as regards beneficiaries that apply internal procurement norms);

· As regards procurement of goods: a certified copy of the entry-receipt note in accounting (ERN), a certified copy of the handover-takeover minutes on goods or of the minutes on commissioning;

· As regards service delivery: the beneficiary’s approval of the documents remitted within the service delivered, course attendance sheets, assessment sheets prepared by course attendants, trainer payroll sheets (copies of certificates);

· As regards personnel expenses: attendance sheets, payroll sheets;

· As regards depreciation costs: a statement regarding the method of calculation of depreciation and its monthly value, for each fixed asset (annex to the financing contract)

· AM/IB is entitled to request additional documents for explaining potential unclear issues. 

Before requesting the reimbursement, the relevant costs should have already been incurred and paid. The payment date is considered to be the date on which the bank transfer is made from the Beneficiary’s account to the contractor’s account.

Only the eligible costs borne after the date of the written confirmation by IB for Research that the project meets the eligibility conditions set forth for competition may be reimbursed.

The total value of the eligible expenditure reimbursed may not exceed the amount contracted.

In case the beneficiary concluded some contracts with external providers, if differences in the currency exchange may appear between the moment of issuing the invoice and the moment of making the payment, the beneficiary shall request in the reimbursement claim the value corresponding to the lowest exchange rate. The reimbursement claims shall be sent to the Intermediate Body for Research (to the Regional Offices in their geographical area) within the time intervals set up in the Pre-financing and Reimbursement Claims Schedule (annex to the financing contract). The requests for reimbursement shall be made per project stages. If one does not send the reimbursement claim according to the schedule established, without a written justification, this may lead to withdrawing the financing of the project and the return of the amounts payed until that moment.

The checking of the reimbursement claims shall be carried out by the Intermediate Body for Research and their authorization is granted by the Management Authority, within maximum 80 days since the submission date. The beneficiaries shall be notified of the amounts authorized.

The payment shall be carried out by the Intermediate Body within 10 days since the date on which the beneficiary was notified of the authorized amount. AM/IB may request the extension of the term in justified cases, especially at the moment of checking on location, by notifying the beneficiary. 
6.2. Procurement

In order to implement the project, the beneficiary should apply the provisions of the G.E.O. no. 34/2006 as approved by the Law 337/2006, as subsequently completed and amended, on goods, services and works procurement OR (as the case may be) the Internal procurement norms: “Instructions for procurement addressed to the beneficiaries - private economic operators - of the Sector Operational Program Increase of Economic Competitiveness” (annex to the Financing Contract), annex 3 to the Guide for Applicants. 

As regards the public procurement carried out before signing the financing contract (in accordance with GEO 34/2006 as approved by the Law 337/2006, as subsequently completed and amended, or with the Internal procurement norms), but after the date of the written confirmation that the project meets the eligibility conditions, the real and not the estimated values, as well as the calendar dates of carrying out the procedure shall be filled in in the request for finance.

In case a breach in the provisions of internal procurement norms is found, the costs related to the payment for goods/services/ works procured in this way shall be considered non-eligible and shall not be reimbursed.

6.3. Archiving

The beneficiary should keep all the documents related to the implementation of the project, including the inventory of the goods procured from the financial assistance, as well as the accounting documents regarding the eligible activities and expenditure, with a view to provide an appropriate audit track, in accordance with the community and national regulations. All the documents shall be kept for a period of 5 years from the official end of SOP IEC.
7. INFORMATION AND PUBLICITY

According to the provisions of art. 69 in the Council Regulations no. 1083/2006, the purpose of actions of information and publicity is to carry out the information and publicity of the program and of co-financed projects both as regards the general public and prospective beneficiaries, so that to emphasize the role of the European Community and the transparency of the financing opportunities.

The beneficiaries are in charge with the implementation of the information and publicity activities in connection with the financial assistance obtained through SOP-IEC, in accordance with those stated in the application for funding and the ones specified in the MANUAL OF VISUAL IDENTITY regarding Structural instruments in Romania 2007-2013. The failure to fulfill these obligations has as a consequence carrying out some financial corrections.

The beneficiaries have the obligation to send to the Intermediate Body for Research for validation all the information and publicity materials developed, within at least 15 working days before their release and use.

Further information about the information and publicity activity that is the obligation of the beneficiary is presented in Annex 4 to the Guide for Applicants (which is also an annex to the financing contract). 

SECTION IV. MONITORING AND CONTROL

Monitoring the projects

The projects are monitored by the Intermediate Body for Research, with a view to monitor whether the beneficiary achieves the objectives. The monitoring process starts from the moment of signing the financing contract and ends on the completion of the project.

The monitoring consists of tracking the physical and procedural progress witnessed in the implementation of the project and in gathering and introducing in SMIS – CSNR (the Sole Management Information System) all the information related to the project.

The beneficiary shall send IB technical progress reports during the entire duration of implementation of the project.

In order to physically monitor the projects, IB shall carry out the following activities:

· checking the content of reporting documents developed and sent by the beneficiary (activities carried out/physical progress/indicators);

· monitoring visits aiming at checking the implementation of the project on location/the beneficiary’s office (announced and unannounced, if having suspicions).

Checking the documents

The document checks shall make sure that the reports submitted by the beneficiary (see “Reporting”) are complete and accurate, that they observe the template agreed on in the Financing contract, that the project is implemented in accordance with the Financing contract, the community and national laws. At the same time, they shall track the evolution over time of the indicators set in the Application for funding, the achievements against the targets proposed, the achievement percentage.

If omissions are identified in the reports sent or if clarifications seem to be necessary, IB shall notify the Beneficiary by a letter, and the latter is obliged to send IB all the data requested within 2 working days since the receipt of the letter requesting clarifications.

Monitoring visit

The purpose of the monitoring visit is to check on location the execution of the project, as well as the project management system and to allow gathering additional data to the ones included in the progress reports, with a view to assess the value indicators against the targets proposed and the accuracy of information provided by the beneficiary.

The monitoring visit aims at:

· making sure the project physically progresses, in accordance with the activity schedule included in the request for finance

· identifying potential problems as soon as possible and issuing suggestions to improve the implementation

· identifying the successful elements of the project

· ensuring a close communication between beneficiaries and IB for Research – the Monitoring Service, leading to an efficient collaboration with a view to successfully implement the project (the achievement of all the indicators set forth in the contract, during the period of time planned).

The representatives of the Monitoring Service within IB for Research shall make at least one monitoring visit during the duration of implementation of the project.

The Beneficiary has the obligation to attend the visit and make available to the checking team all the documents requested. 

In case there are some unclear issues/suspicions regarding the implementation of the project, arising after sending the progress reports, the Intermediate Body may also make unannounced (ad-hoc) monitoring visits. 

Reporting

The beneficiary should send both during the execution of the project and after its completion a series of reports filled in the template format set forth in the annex to the financing contract, whereby to report the activities carried out during the reporting period, the stage in achieving the indicators, the partial/final results obtained by the reporting moment etc.

The reports submitted by the beneficiary are as follows:

· The inception report – the standard document attesting the start of the project

· The progress report – the standard monitoring document presenting the physical progress of the project. It is developed quarterly and at the moments set for the submittal of the Reimbursement Claim, that it should accompany. In this case, the report shall refer to the period in between the last progress report and the end of the reference period for the Reimbursement Claim.

· The working plan – presents the activities scheduled for the following period and accompanies every progress report

· The final report – represents the standard document completed at the end of the period of implementation of the project, which presents the total physical progress, the indicators and results obtained per project. It is the document accompanying the last Reimbursement Claim.

Control and audit

The checking on location is carried out by IB for Research at least once during the duration of implementation of the project, before the disbursement of the last request for reimbursement.

The Management Authority of SOP IEC, IB for Research and/or other structures with duties of control/checking/audit of non-reimbursable financing from structural funds may carry out control missions during the period of implementation of the project, over the duration of the financing contract.

The Beneficiary should keep an analytical accounting of the project and provide separate and transparent accounting records of the implementation of the project. The beneficiary should keep all the records/accounts for 5 years since the date of the official end of SOP IEC.

The Beneficiary is obliged to inform the Intermediate Body about the mode in which the distinct accounting records regarding the project were prepared, sending to IB for Research, within 30 calendar days since the conclusion of the contract, a notification according to the financing contract. 

The Beneficiary has the obligation to keep and make available to the competent bodies, after the completion of the project, the inventory of the assets acquired in accordance with art. 90, paragraph 1, letter a) in the EC Regulation no. 1083/2006).

The Beneficiary has the obligation to grant the right of access to the places and spaces where the project is being implemented or was implemented, including the access to information systems, as well as to all the documents and computer files concerning the technical and financial management of the project.

The Beneficiary has the obligation to keep all the original documents, including the accounting documents, concerning the activities and eligible expenses, with a view to provide an appropriate audit track, in accordance with community and national regulations.

The documents should be easily accessible and archived so that to allow their being checked. The Beneficiary is obliged to notify the Intermediate Body of the place where documents are kept/archived, sending to IB for Research, within 30 calendar days since the conclusion of the contract, a notification according to the financing contract.

The Beneficiary has the obligation to provide any technical or financial information related to the project requested by the Management Authority, the Intermediate Body, the Payment/Certification Authority, the Audit Authority, the European Commission or any other body entitled to check or to carry out the audit regarding the mode of implementation of the projects co-financed from structural instruments. The Beneficiary has the obligation to provide all the conditions required for carrying out the checks, making available, on request and in due time, the documents requested and ensuring the availability and attendance of the personnel involved in the implementation of the project during the entire duration of checks.

If irregularities are found, the beneficiary has the obligation to return the debit individualized in debt security, according to the provisions of the financing contract. 

The recovery of debit following the irregularities found is carried out according to the provisions of GO no. 79/2003 on the control and recovery of community funds, as well as of related co-financing funds used inappropriately, as subsequently amended and completed. 
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ANNEX 1 TO THE GUIDE FOR APPLICANTS
- APPLICATION FORM -

NASR

The National Authority for Scientific Research 
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SECTORAL OPERATIONAL PROGRAMME “INCREASE OF ECONOMIC COMPETITIVENESS”
PRIORITY AXIS 2  – Research, Technological Development and Innovation for Competitiveness
Operation 2.1.2: „ Complex research projects fostering the participation of high-level international experts”      

<< TITLE / ACRONYM OF THE PROJECT>>

	REGISTRATION OF THE APPLICATION FORM
(To be filled in by NASR-IB for Research)      

	Institution:

	Electronic registration no:
	Registration date:  day......../month......../year...........

	NASR registration no:
	Name of the recording person: 

	Code of Call for applications :
	Signature:


COMPONENTS OF THE APPLICATION FORM              

1. Information about the applicant 

2. Data about the project 

3. Compliance with EU policies and national legislation 

4. Project finance package            

5. Annex to the application form
	PROJECT TITLE     
	
	Acronym
	


0. INFORMATION ABOUT THE TYPE OF NON-REIMBURSABLE FINANCIAL ASSISTANCE REQUESTED  

The European Regional Development Fund and State Budget   

1. INFORMATION ABOUT THE APPLICANT 

1.1.1
APPLICANT  

	Organization name
	

	Category 
	Research Organization   

Enterprise   



	Sole Registration Code    
	
	Entry number in the Register of Commerce 
	

	No. in the Register of Associations and Foundations 
	
	NACE Codes  
	
	

	Phone 
	
	Fax
	

	Head office address     
	
	E-mail address 
	

	Registration in Register of Potential Contractors (RPC)
	YES

NO




1.1.2
TYPE OF APPLICANT:     

	Organization type
	

	Establishing year 
	

	Data about the applicant 
	2006
	2007
	2008

	Number of employees 
	
	
	

	Turnover (RON)
	
	
	

	Corporate profit (RON)     
	
	
	

	Revenues from research and development (RON)         
	
	
	


1.1.3
LEGAL REPRESENTATIVE  

	Name
	
	Position 
	

	Phone number  
	
	Fax number    

	

	Address   
	
	E-mail address  
	


 
1.1.4   PROJECT MANAGER  (foreign specialist)       

	Name
	
	Position 
	

	Phone number  
	
	Fax number    

	

	Address   
	
	E-mail address   
	


1.1.5 
BANK  

	Bank / Subsidiary 
	

	Address
	

	IBAN account number: 
	


1.1.6 
NON-REIMBURSABLE GRANTS PREVIOUSLY OR CURRENTLY RECEIVED FROM PUBLIC FUNDS 

Has the applicant been granted non-reimbursable assistance from public funds or a loan from an IFI
 in the last 5 years?

	YES
	
	NO
	


If yes, please specify the following information for maximum 5 projects (presented in the descending sequence of calendar years since the financing contract was signed):                   

	Project title and reference no.        
	

	Project value and, in case of partnership, the sum allocated to the applicant  
	
	Financing source  
	

	Year of signing the contract 
	
	Completion year 
	


	Project title and reference no.        
	

	Project value and, in case of partnership, the sum allocated to the applicant  
	
	Financing source  
	

	Year of signing the contract 
	
	Completion year
	


	Project title and reference no.        
	

	Project value and, in case of partnership, the sum allocated to the applicant  
	
	Financing source  
	

	Year of signing the contract 
	
	Completion year
	


	Project title and reference no.        
	

	Project value and, in case of partnership, the sum allocated to the applicant  
	
	Financing source  
	

	Year of signing the contract 
	
	Completion year
	


	Project title and reference no.        
	

	Project value and, in case of partnership, the sum allocated to the applicant  
	
	Financing source  
	

	Year of signing the contract 
	
	Completion year
	


For the project that is the subject of this application form or for its components, has any financial support from public funds, including EU funds, been requested previously?

	  YES
	
	NO
	


If yes, for each request please specify the following information:               

	Programme name         
	
	Project registration no.         
	

	Project value       
	
	Financing source   
	

	Short description of  the components for which financing was requested 
	

	Proposal status   
	    Under assessment   

Selected 

Rejected 



	
	If it was rejected, please mention the reason:


For the project that is the subject of this application form or for its components, has any financial support from public funds, including EU funds, been requested in the last 5 years?

Not to be filled in. The project activities may not start before NASR – IB for Research confirms in writing to the applicant that the proposal meets the eligibility conditions set forth, subject to the reserve of the final results of the proposal appraisal process.       

2.
DATA ABOUT THE PROJECT

2.1 PROJECT THEMATIC AREA 
	Project thematic area 
	

	Project UNESCO Code 
	

	Operational Programme  
	SOP IEC 

	Priority Axis  
	PA2: Research, Technological Development and Innovation for Competitiveness

	Intervention field      
	KAI2.1 „R&D partnerships between universities/ research institutes, and enterprises for generating results directly applicable in economy”       

	Operation   
	O2.1.2 „Complex research projects fostering the participation of high-level international experts”                

	State-aid scheme           
	RDI aid scheme excepted from notification „Financing research-development and innovation (RDI) projects via the Sector Operational Program for the Increase in Economic Competitiveness (SOP-IEC)” approved by OM no. 3388/2008               

	The project involves the sector of primary production of agricultural products*
	1.1. YES   

1.2. NO



	IMPACT registration no.    

(if applicable)
	 


*) the products listed in annex I to the EC Treaty, cork items and the products imitating or substituting milk and milk products  

2.2 PROJECT LOCATION 

	Country 
	
	Region  
	

	County 
	
	City   
	

	Address
	


2.3 PROJECT DESCRIPTION 

Objective of the project 

	(Please mention the project objectives and explain  how the project contributes to the fulfillment of the call  objectives) 




Justification of the necessity of implementing the project 

	(Please explain why this project is necessary for fulfilling the objectives and what  its added value is from a scientific and economic point of view)     


Incentive effect 

(to be filled in only by large enterprises; the analysis of incentive effect should be based on a comparison of cases with and without non-reimbursable assistance; all the statements made in this section should be supported and completed with measurable data in the Business Plan attached to the proposal)

a) Will the project size increase significantly if the non-reimbursable assistance is granted? 

	  YES
	
	NO
	


If yes, please specify the type of increase:

	
	increase in the total project costs (without decreased spending by the beneficiary from own funds, by comparison without public financing)

	
	increase in the number of employees involved in RDI activities

	
	Other:  ..................................................................................................................................................


b) Will the project scope increase significantly if the non-reimbursable assistance is granted?

	  YES
	
	NO
	


If yes, please specify the type of increase:

	
	increase in the number of expected deliverables from the project (patents, scientific publications, new/improved products, processes and services, etc)

	
	more ambitious project ilustrated by a higher probability of a scientific or technological break-through, and a higher risk of failure                      

	
	Other:  ....................................................................................................................................................


c) Will the total amount spent on RDI by the beneficiary increase significantly?

	  YES
	
	NO
	


If yes, please mention the type of increase:

	
	increase in total RDI spending by the beneficiary

	
	increase in the committed budget for the project (without corresponding decrease in the budget of other projects)

	
	increase in RDI spending by the beneficiary as a proportion of total turnover

	
	Other:  ....................................................................................................................................................


d) Will the speed of completing the project increase significantly if the non-reimbursable assistance is granted?
	  YES
	
	NO
	


If yes, please specify how fast the project will end by comparison with the situation in which the non-reimbursable assistance would not be granted:  .................................................

Project background   

	(Please specify whether the project proposed represents a component of a more complex project, explaining if the components are independent from a technical and financial point of view and what criteria were used to differentiate them; please describe comparatively the situation in the field at  national and international level, so that the performance level of the project results could be determined.)




Description of project components    

	(Please describe the components / stages of the project)



Presentation of the high-level international expert 

	(Please present briefly the experience and achievements of the high-level  international expert, as well as how he will contribute to the development of the RD activities in the host institution and to the creation of a competence core in a research/technology domain not yet approached or scarcely approached so far by the applicant)



Description of project activities    

	(Please describe the project activities and sub-activities for each component/stage, corresponding to the categories of eligible activities; these should be consistent with table 2.6)              


Material resources involved in the execution of the project  

(Please present the location related to the project activities, the equipments and IT equipments owned and used within the project that is the subject of this application  etc)

Description of the results expected after the implementation

	(Please specify the main project results)             


Direct / indirect beneficiaries 

	(to indicate the groups/entities to benefit from/affected by the results of the project, directly or indirectly) 


2.4 PROJECT MANAGEMENT       
Project implementation methodology 

	(Please present how the project implementation will be managed and the key aspects of the  implementation)


Members of the project implementation team      

Please present the personnel that will play the most important role in the implementation of the project. The project team may consist of researchers from the host institution, but their number should be maximum 5 persons. The project may have vacancies for doctoral students or post-docs, their number not being limited, but these  positions may be filled only by persons that are not and were not employed in the host institution.    

	No. 
	Name/Surname
	Position 
	Responsibilities within the project   
	Involvement (no. of months)



	1
	...
	...
	...
	...

	2
	...
	...
	...
	...



	3
	....
	....
	....
	....

	4
	....
	....
	....
	....

	...
	....
	....
	....
	....


Risks  

	(Please present the main risks related to the project implementation as well as the measures to reduce them) 


2.5 PROJECT DURATION 

Please specify the duration of project implementation, expressed in months (when estimating the duration of project implementation, preliminary activities, prior to signing the financing contract, shall not be considered):

2.6 SCHEDULE OF ACTIVITIES   

Please fill in the table below with the activities scheduled to be carried out during project  implementation, as well as the periods when they will be carried out, correlated with the project implementation methodology:
	No.     


	Activity  
	From ….

( month no from the start of the project)
	To ….

(month no from the start of the project)

	
	Activities of industrial research   
(to be detailed below per sub-activities, as the case may be)
	
	

	
	.....
	
	

	
	Activities of experimental development 

(to be detailed below per sub-activities, as the case may be)
	
	

	
	….
	
	

	
	.....
	
	

	
	Activities for obtaining and validating the rights of industrial property        
	
	

	
	Information and publicity regarding the project – to be detailed under 2.14
(non-eligible activity for enterprises)
	
	

	
	Project management    

(non-eligible activity for enterprises)
	
	


2.7
INDICATORS

Please fill in the forecast value of the output and result  indicators in the table.      . 

	INDICATORS
	Value at the beginning of the implementation period 
	Value at the end of the implementation period  

	Output indicators  

	Project eligible expenditure financed from public funds (RON) 
	0
	

	...
	0
	

	...
	0
	

	Result indicators      

	New jobs created due to the project (total number)
	0
	

	New jobs created in R&D due to the project (number)           
	0
	

	Applications for patents generated by the project (number)
	0
	

	Scientific publications generated by the project (number)
	0
	

	Private financial contribution of the applicant to the project (eligible and non-eligible expenditure) (RON)
	0
	

	Project eligible expenditure borne by the enterprise (RON)                
	0
	

	...
	
	

	...
	
	


2.8 PARTNERS INVOLVED IN THE PROJECT IMPLEMENTATION
Not applicable. 
2.9  RELATION WITH OTHER PROGRAMMES / STRATEGIES / PROJECTS / OTHER RELEVANT DOCUMENTS 
	No.   
	TYPE

(program/strategy /

project/others)
	NAME    
	RELATION

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	....
	
	
	


2.10
VALUE ADDED TAX           

Is the organization a VAT payer?        

	   YES
	
	NO
	


Are there activities within the project for which you are requesting financing in the present application form, and for which the organization is a VAT payer?   

	    YES
	
	NO
	


2.11 REVENUE-GENERATOR PROJECT   

Not applicable
2.12 PROJECT SUSTAINABILITY
Financial sustainability   

	Please present the beneficiary’s capacity for financially supporting on the one hand the implementation of the project, on the other hand the continuation and the consolidation of the activity of the recently created team under the coordination of the high-level international expert. Please present the elements regarding the implementation of the research results of the project.)




Institutional sustainability     

	(Please present briefly the team that will work within the project and  attach the CVs of max. 6 persons; please emphasize the team experience, taking into account their activity, the results obtained in research activities materialized in publications, patents, projects etc; please mention the newly created jobs, their profile and financing sources; please describe the technical and administrative support provided by the applicant)




2.13 THE IMPACT OF NON-REIMBURSABLE FINANCIAL ASSISTANCE ON THE PROJECT IMPLEMENTATION          

The non-reimbursable financial assistance requested:               

a) will accelerate the implementation of the project  
	   YES
	
	NO
	


	(if yes, please justify)   




b) is crucial for the implementation of the project

	   YES
	
	NO
	


	(if yes, please justify)   




2.14 INFORMATION AND PUBLICITY

Please present details regarding the information and publicity measures proposed in connection with the project:
(Please include the following activities of information and publicity: press advertisement in a regional and/or local newspaper regarding the start of the project; press release at the end of the project specifying the results obtained; editing or posting: brochures, leaflets, labels etc) 

	Activity of information and publicity   

(please describe briefly)    
	Estimated duration/Period 
	Estimated costs   

	4.1
	
	

	4.2
	
	


3.
COMPLIANCE WITH EU POLICIES AND NATIONAL LEGISLATION

3.1 THE “POLLUTER PAYS” PRINCIPLE 
	(please explain how the project applies the “polluter pays”principle  – if applicable)   




3.2  SUSTAINABLE DEVELOPMENT 

	(please explain how  the project applies the  sustainable development principle)




3.3 EQUAL OPPORTUNITIES   

	(please underline how the principle of equal opportunities was integrated in the development and implementation of the project, either within the project activities or in the project management, mentioning any specific component related to  this aspect)




3.4 PROCUREMENT

Please fill in the form regarding the procurement schedule:

	No.     
	Scope of the contract/ framework agreement           


	Estimated value (RON)


	Procedure applied 


	Estimated date for starting the procedure*
	Estimated date for completing the procedure*

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	....
	
	
	
	
	


* Please fill in the month number (for example, the third month) from signing the project financing contract

4. PROJECT FINANCING PACKAGE          

4.1 PROJECT COSTS DETAILED PER EACH CATEGORY OF EXPENDITURE               

	Code
	Expenditure       
	Expenditure value     
	Eligible value    
	Non-eligible value    
	Intensity of the public intervention   
	Non-reimbursable financial assistance value       

	1
	2
	3
	4
	5
	6
	7

	

	Industrial research          
	 
	
	 
	 
	

	
	Personnel costs     
	
	
	
	
	

	
	Procurement of tangible assets     
	
	
	
	
	

	
	Procurement of intangible assets      
	
	
	
	
	

	
	Procurement of services    
	
	
	
	
	

	
	Depreciation costs of buildings and spaces 
	
	
	
	
	

	
	Land rental               
	
	
	
	
	

	
	Overheads 
	
	
	
	
	

	
	Procurement of substances, materials, plants, laboratory  animals, consumables and other similar items 
	
	
	
	
	

	Experimental development        
	
	
	
	
	

	
	Personnel costs     
	
	
	
	
	

	
	Procurement of tangible assets     
	
	
	
	
	

	
	Procurement of intangible assets      
	
	
	
	
	

	
	Procurement of services    
	
	
	
	
	

	
	Depreciation costs of buildings and spaces 
	
	
	
	
	

	
	Land rental               
	
	
	
	
	

	
	Overheads 
	
	
	
	
	

	
	Procurement of substances, materials, plants, laboratory  animals, consumables and other similar items 
	
	
	
	
	

	Costs associated with obtaining and validating industrial property rights (only for research organizations and SMEs)
	
	
	
	
	

	Project information and publicity (only for research organizations)
	
	
	
	
	

	Project management         (only for research organizations)
	
	
	
	
	

	TOTAL PARTIAL
	
	
	
	
	

	INTEGRALLY NON-ELIGIBLE COSTS

	1
	Value added tax           
	 
	
	 
	 
	 

	2
	Project information and publicity (for enterprises)
	
	
	
	
	

	3
	Project management (for enterprises)
	
	
	
	
	

	...
	....................
	 
	
	 
	 
	 

	…
	……………..
	 
	
	 
	 
	 

	…
	......................
	 
	
	 
	 
	 

	TOTAL NON-ELIGIBLE EXPENDITURE
	
	
	
	
	

	TOTAL GENERAL
	(Total project budget)
	(Total eligible value)   
	(Total non-eligible value)  
	
	(Non-reimbursable assistance value)   


4.2 PROJECT FINANCING PACKAGE           
Please detail the project budget, according to the table:      
	NO.    
	COMPONENTS OF THE PROJECT BUDGET    
	VALUE  

	I

(I=II+III)
	TOTAL VALUE OF THE PROJECT   
	

	II
	NON-ELIGIBLE VALUE OF THE PROJECT   
	

	III


	ELIGIBLE VALUE OF THE PROJECT     
	

	III.1
	NON-REIMBURSABLE FINANCIAL ASSISTANCE REQUESTED   
	

	III.2
	ELIGIBLE CONTRIBUTION OF THE APPLICANT
	

	III.2.1
	Contribution in cash   
	

	III.2.2
	Contribution in kind   
	Not applicable  

	III.2.3
	Loan    
	


ANNEX TO THE APPLICATION FORM: CVs OF THE PERSONNEL INVOLVED IN THE PROJECT 

(max. 6, but the project may also include vacancies for PhD students and post-docs)

Please fill in a CV of max. 2 pages for each person  (max. 4 pagesfor the high-level international expert) following the template below:

Position within the Project:

1. Last name:

2. First name:

3. Date and place of birth:

4. Citizenship:

5. Marital status:

6. Education:

	Institution
	Period
	Degrees or diplomas 

	
	
	

	
	
	


7. Professional experience:

	Institution
	Period
	Position
	Description

	
	
	
	

	
	
	
	


8. Academic titles:

9. Foreign languages:

10. Patents, if applicable (maximum 5):

11. Publications, if applicable (maximum 5, the most relevant to the project domain):

12. Member of professional associations:

13. Specializations and qualifications:

14. Experience (including managerial experience) in other national/international programmes/ projects:

	Programme/project
	Position
	Period

	
	
	

	
	
	

	
	
	

	
	
	


15. List of the most important publications/patents (only for the international expert):

I hereby state on my own responsibility that the data presented is accurate.

Date:

ANNEX 2 TO THE GUIDE FOR APPLICANTS
LIST OF SUPPORT DOCUMENTS TO THE APPLICATION FORM
All the applicants should be registered in the Register of Potential Contractors and have their data updated (http://www.mct.ro/rpc/home.jsp)

	FOR ENTERPRISES
	

	Application for funding (in paper format; stamped)
	Support document

	Eligibility declaration (liability statement)
	Support document

	Declaration for avoiding double financing from public funds (liability statement) 
	Support document

	Declaration certifying the incentive effect (liability statement) 
	Support document

	Declaration certifying the application
	Support document

	Tax Registration Certificate regarding local taxes and fees
	Support document

	Tax Registration Certificate regarding payment obligations to the budget
	Support document

	The criminal record of the legal representative of the applicant
	Support document

	Declaration regarding the classification of the enterprise as SME (if applicable)
	Support document

	Resolution of the GSA/AC approving the participation to the competition POSCCE-A2-O2.1.2-2009-2, as well as the financial contribution of the enterprise to the project
	Support document

	Business Plan
	5 CDs

	Documents regarding the specialist of high international level:

· copies of employment contracts/equivalent documents covering the last 5 years preceding the date of submitting the application and their translation by authorized firms,

· the employment contract/equivalent document or the collaboration agreement with the host institution

· recommendations from at least one of his employers in the last 5 years,

· copy of the doctoral degree diploma
	Support document

	Confirmation of company details issued by the Trade Register 
	Support document

	Registration Certificate issued by the Trade Register 
	RPC

	Excerpt issued by the Trade Register with information about shareholders, the registered share capital
	RPC

	Statute and Establishing Act
	RPC

	Official balance for the last 2 years, including the profit and loss account
	RPC

	Declaration of the legal representative specifying the date and number of the NASR decision by which the institution is certified/attested, according to the GD no. 551/2007
OR

NASR Decision by which the enterprise is certified/attested according to GD no. 551/2007
	Support document

	CVs of the members of the project team 
	Electronically registered with the application

	FOR RESEARCH ORGANIZATIONS
	

	Application for funding (in paper format; stamped)
	Support document

	Declaration of the legal representative specifying the date and number of the NASR decision by which the institution is certified/attested, according to the GD no. 551/2007
OR

NASR Decision by which the enterprise is certified/attested according to GD no. 551/2007 
	Support document

	Declaration for avoiding double financing from public funds (liability statement) 
	Support document 

	Declaration certifying the incentive effect (liability statement) 
	Support document 

	Declaration certifying the application 
	Support document 

	Declaration on the compliance with the definition of the research organization (liability statement) 
	Support document 

	Impact study/Market study
	5 CDs

	Documents regarding the specialist of high international level:

· copies of employment contracts/equivalent documents covering the last 5 years preceding the date of submitting the application and their translation by authorized firms,

· the employment contract/equivalent document or the collaboration agreement with the host institution

· recommendations from at least one of his employers in the last 5 years,

· copy of the doctoral degree diploma 
	Support documents 

	Confirmation of company details issued by the Trade Register (where appropriate)
	Support document

	Registration Certificate issued by the Trade Register (where appropriate)
	RPC

	Excerpt issued by the Trade Register with information about shareholders, the registered share capital (where appropriate) 
	RPC

	Statute and Establishing Act
	RPC

	Official balance for the last 2 years, including the profit and loss account
	RPC

	CVs of the members of the project team 
	Electronically registered with the application


ANNEX 2.1 TO THE GUIDE FOR APPLICANTS
Eligibility Declaration (for enterprises)
· We hereby certify that ……………… (name of applicant institution) is in none of the situations listed below:

i) In bankruptcy or liquidation, its affairs administered by a receiver or its commercial activities suspended or being the subject matter of an arrangement with creditors or in a situation similar to the preceding ones, according to law;

ii) It has not met its obligations to pay taxes, charges and contributions to social insurances to the budgets that form the consolidated general budget (state budget, special budgets, local budgets), in accordance with the legal stipulations in force;

iii) The legal representative has been convicted in the last 3 years based on a final court judgment for a deed jeopardizing professional ethics or for committing an error in the professional domain;

iv) It presents fake information or does not present the information requested above.

· We certify on own responsibility that ………………………. (name of applicant institution) is not in difficulty according to the Community guidelines on State aid for rescuing and restructuring firms in difficulty (Official Journal of EC no. C244/01.10.2004), namely:

a) as regards companies with limited liability, when more than a half of the registered share capital and more than a quarter of the registered share capital was lost in the last 12 months;

b) as regards a company in which at least a part of the associates are liable limitless for the debts of the enterprise, when more than a half of its own registered share capital was lost as evidenced by the accounts of the company and when more than a quarter of this capital was lost during the last 12 months;

c) as regards the enterprises of whatever legal form, when the said enterprise meets the conditions to be subject to a procedure set forth in the legislation on the procedure of legal reorganization and bankruptcy. 

d) As regards a large enterprise, if neither of the conditions under a), b), c) was met, it is considered as facing difficulties when it simultaneously presents the following symptoms: increase in losses, decrease in turnover, increase in amount of stocks, supra-capacity, decrease in cash flow, increasing indebtness, increase in the financial tasks and decrease or disappearance of the value of net assets.

*) for SMEs less than three year old, only the provisions under point c) are applicable.

· We certify on own responsibility that ………………. (name of applicant institution) has not been the subject of a decision of the European Commission on recovering a state aid or, if it was the subject of such a decision, this has been already enforced and the debt has been fully recovered.

· We certify on own responsibility that we shall use the non-reimbursable finance strictly for the activities and costs mentioned in the project ………….. (project title).

Declaration on own responsibility, subject to the sanctions applicable to fake statements in public deeds.

	Date: (DAY/MONTH/YEAR)
Legal representative
	Position
Last and first names (capital letters)

Signature

Stamp

	Project Manager
	Last and first names (capital letters)

Signature


ANNEX 2.2 TO THE GUIDE FOR APPLICANTS
Declaration for avoiding double financing from public funds

The undersigned, …………………………………. (last and first names of the legal representative of the applicant institution), in capacity of …………………………… (position hels in the applicant institution) of ……………………………….. (name of the applicant institution),

Declare on own responsibility that the activities and costs proposed for funding within the project with the title: “……………………………………………..”, submitted to the Competition POSCCE-A2-O2.1.2-2009-2, are not and were not financed from other public sources.

Declaration on own responsibility, subject to the sanctions applied to fake statements in public deeds.

Applicant (Name)

(Legal representative)

Position held in the organization

Name (capital letters)

Signature

Stamp
Date (day/month/year)

ANNEX 2.3 TO THE GUIDE FOR APPLICANTS
Declaration for certifying the incentive effect

The undersigned, …………………………………. (last and first names of the legal representative of the applicant institution), in capacity of …………………………… (position hels in the applicant institution) of ……………………………….. (name of the applicant institution),
Declare on own responsibility that the activities and costs proposed for funding within the project with the title: “……………………………………………..”, submitted to the Competition POSCCE-A2-O2.1.2-2009-2, have not been initiated prior to submitting the application for funding to NASR IB for Research. 

Declaration on own responsibility, subject to the sanctions applied to fake statements in public deeds.

Applicant (Name)

(Legal representative)

Position held in the organization

Name (capital letters)

Signature

Stamp
Date (day/month/year)

ANNEX 2.4 TO THE GUIDE FOR APPLICANTS
Declaration certifying the application

The undersigned, …………………………………. (last and first names of the legal representative of the applicant institution), in capacity of …………………………… (position hels in the applicant institution) of ……………………………….. (name of the applicant institution),
Confirm hereby that the information included in the application with title ……………., acronym ………. and electronic registration number ……………, as well as the details presented in the support documents attached are accurate, and the financial assistence is necessary to the project in order to be carried out as described.

I certify on own responsibility that the project ………… (project title) does not request funding for:

· supporting export activities of …………… (name of applicant institution)

· using mostly national products to the detriment of imported products;

· activities of processing and marketing agricultural products, in cases when:

i) the grant is fixed on the basis of the price or quantity of such products purchased from primary producers or put on the market by the undertakings concerned; ii) the grant is conditional on being partly or entirely passed on to primary producers.

At the same time, I confirm that I am not aware of any reason for which the project might not be carried out or might be delayed.

I acknowledge that, if the application for funding is not complete as regards all the details and aspects requested, including this declaration, the proposal may be rejected.

Declaration on own responsibility, subject to the sanctions applied to fake statements in public deeds.

Applicant (Name)

(Legal representative)

Function held in the organization

Name (printed)

Signature

Seal

Date (day/month/year)

ANNEX 3 TO THE GUIDE FOR APPLICANTS
PROCUREMENT INSTRUCTIONS FOR THE BENEFICIARIES - PRIVATE ECONOMIC OPERATORS - OF THE SECTORAL OPERATIONAL PROGRAMME “INCREASE OF ECONOMIC COMPETITIVENESS’

1. Application field

      With a view to ensure the observance of the fundamental principles of the Treaty setting up the European Community, as well as the ones arising from those, such as equal treatment, non-discrimination, mutual recognition, proportionality and transparency, in the context of an efficient management of community funds, it was necessary to develop some instructions regulating the procurement co-financed from community funds, which is not subject to national and/or community legislation on public procurement, in order to guarantee a competitive environment in the process of awarding the procurement contracts co-financed from these funds.

      These instructions are not mandatory for the SOP IEC beneficiaries that are not subject to the provisions of GEO 34/2006, as subsequently amended and completed.

      The beneficiaries that fit in the provisions of art. 8 (contracting authorities) or, respectively, in the provisions of art. 9 paragraph 1 letter c), c1) in the GEO 34/2006, as subsequently amended and completed, have the obligation to observe the stipulations of the national legislation in the field of public procurement.

	Contract Type
	Conditions
	Procedure to follow

	Contract for WORKS
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is higher than the equivalent value in RON of EURO 5,000,000
	One of the procurement procedures set forth in GEO no. 34/2006, as subsequently amended and completed

	
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is lower than or equal to the equivalent value in RON of EURO 5,000,000
	These instructions are applicable

	
	⁪ the contract is financed directly, in proportion of 50% or less from community funds and/or funds from the state budget;


	These instructions are applicable

	Contract for SERVICES
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is higher than the equivalent value in RON of EURO 200,000
	One of the procurement procedures set forth in GEO no. 34/2006, as subsequently amended and completed

	
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is lower than or equal to the equivalent value in RON of EURO 200,000
	These instructions are applicable

	
	⁪ the contract is financed directly, in proportion of 50% or less, from community funds and/or funds from the state budget;


	These instructions are applicable

	DELIVERY Contract
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is higher than the equivalent value in RON of EURO 2,000,000
	One of the procurement procedures set forth in GEO no. 34/2006, as subsequently amended and completed

	
	Cumulated:

⁪ the contract is financed directly, in proportion of over 50%, from community funds and/or funds from the state budget;

⁪ the estimated contract value is lower than or equal to the equivalent value in RON of EURO 2,000,000
	These instructions are applicable

	
	⁪ the contract is financed directly, in proportion of 50% or less from community funds and/or funds from the state budget;


	These instructions are applicable


      The failure to observe these instructions leads to the non-eligibility of the expenses related to the procurement of services, works or products within the projects co-financed through the Sector Operational Program the Increase in Economic Competitiveness – SOP-IEC.

      As an exception from the procedure regulated by these instructions, private beneficiaries are entitled to procure directly products, services or works, if the procurement value does not exceed the equivalent value in RON of Euro 10,000 for every procurement of products, services or works.

      These instructions are not applicable to awarding contracts that have as a subject matter the purchase or rental of real estates or rights over them.

2. Principles

      During the entire procurement process, upon making any decision, the following principles should be taken into account:

· non-discrimination;

· equal treatment;

· mutual recognition;

· transparency;

· proportionality;

· efficiency in using public funds.

      Non-discrimination and equal treatment means providing the conditions for real competition, by establishing and applying, during the awarding procedure, identical rules, requirements and criteria to all the economic operators, so that any of them may participate in the awarding procedure and enjoy equal opportunities to become contractors.

      Mutual recognition means accepting the products, services, works offered licitly on the European Union market, diplomas, certificates, other documents, issued by competent authorities from other states, as well as the technical specifications, equivalent to those requested at a national level.

      Transparency means informing the public about all the information related to applying the awarding procedure, especially as regards the opportunity to participate in the procurement process, the elements of the awarding documentation, as well as the procedure outcome.

      Proportionality means ensuring the correlation between the need of the beneficiary, the subject matter of the contract and the requirements requested to be met.

      The efficiency in using public funds means the application of the competitive awarding procedures and using criteria reflecting the economic advantages of bids, with a view to achieve the optimal quality/price ratio.

3. Stages in the procurement procedure

      The procurement procedure represents a sequence of stages, after the completion of which the product is obtained or the right to use it, the service or work, following the awarding of a procurement contract. 

	1
	Stage

Procurement scheduling
	Operation

-identifying the need

-estimating the value

-selecting the procedure (according to GEO 34/2006/instructions)

	2
	The development of awarding documentation
	-developing the job specifications

-establishing the general contractual clauses

-establishing the minimal requirements for qualification and selection (optional)

-establishing the awarding criterion

	3
	Advertisement/call for tender
	-developing and publishing the call for tender in a local/national newspaper

-developing and sending the call for tenders to some prospective bidders (optional)

-making available the awarding documentation

-response to requests for explanations

	4
	Carrying out the procedure
	-receiving and registering the bids

-assessing the bids

-drawing up the minutes on assessing the bids and declaring the successful bid

	5
	Awarding the contract
	-sending the result of procedure to bidders

-signing the contract


3.1. Scheduling the procurement

      The beneficiary shall establish the procurement required and its schedule in accordance with the objectives and activities of the project co-financed from SOP-IEC, and shall consider, when estimating the value of goods/services/works that are the subject matter of procurement, the related technical requirements set forth in the request for finance. Depending on the estimated value, the procedure that is to be applied shall be selected, respectively GEO 34/2006, as subsequently amended and completed, or these instructions.

      It is forbidden to break down a contract into several contracts of lower value with a view to its fitting into the limits according to law and these instructions.

3.2 Developing the awarding documentation

      The awarding documentation consists of those documents including formal, technical and financial requirements allowing the objective description of the subject matter of the procurement contract and based on which a prospective bidder shall develop its bid.

      When developing the awarding documentation, especially the job specifications, one shall aim at maintaining a consistency between the technical-financial data of the goods/service/work that is the subject matter of the procurement and the technical-financial data of the project co-financed through SOP-IEC.

      The awarding documentation shall include at least the following elements:

· general information about the beneficiary (address, contact data, communication means);

· instructions regarding the deadlines that should be observed (for requests for explanations, for submitting the bids etc.) and formalities that should be fulfilled in connection with participating in the awarding procedure;

· optional, minimal requirements for the qualification and selection of bidders, specifying the documents that are to be presented by bidders in order to prove their meeting these criteria;

· job specifications;

· instructions regarding the mode of developing and presenting the technical proposal and the financial proposal, as well as regarding the minimal period of validity of bids;

· information about the awarding criterion applied for establishing the successful bid (the bid that is the most advantageous from an economic point of view or has the lowest price)

· information about the general contractual clauses.

     Mode of making available the awarding documentation shall be mentioned in the announcement/call for tenders.

       The job specifications represent the objective description of the products, services or works necessary to the beneficiary, as regards their technical requirements, prescriptions and characteristics. It is forbidden to define within the job specifications some technical specifications indicating a certain origin, source, production, special procedure, factory make or trade mark, invention patent, manufacturing license, which may lead to favouring or eliminating some economic operators or some products.

      Qualification and selection criteria (optional) represent those minimal conditions/requirements imposed by the awarding documentation, which should be met by the bidder and refer to:

· the bidder’s personal situation;

· the bidder’s economic and financial status;

· quality assurance standards;

· environmental protection standards;

· standards related to working conditions and labour protection.

      The qualification and selection criteria should be chosen in such a way as not to lack proportion by comparison with the nature and complexity of the contract and not to lead to restricting the participation in the awarding procedure (not to be discriminating).

      The awarding criterion represents the criterion established in the awarding documentation and specified in the announcement and call for tenders based on which the procurement contract is to be awarded. The criterion may be the most advantageous bid from an economic point of view or the lowest price.

      The criterion representing the most advantageous bid from an economic point of view supposes establishing as a winning bid the bid that earned the highest score by applying as assessment factors, besides the price, other elements such as operation costs, qualitative characteristics and technical characteristics, the cost/efficiency ratio, technical assistance services etc.

      It is forbidden to use the requirements related to qualification as factors in the assessment of bids.

3.3 The announcement/call for tenders

      After the completion of the awarding documentation, the beneficiary shall publish a participation announcement in a local/national newspaper and, optionally, shall send at the same time calls for tenders to prospective bidders. The announcement and call for tenders shall have the same content, shall be developed based on the awarding documentation and shall stipulate the main participation rules, as well as the mode of making available the awarding documentation.

      A prospective bidder means an economic operator, a natural/legal person, of public or private law, who offers licitly on the market, according to its sector of activity, the products, services or works that are the subject matter of the relevant procurement procedure.

      In order to be able to participate in the procurement procedure, prospective bidders should not be in any of the following cases:

a) are insolvent or in bankruptcy or liquidation, their affairs are conducted by an official receiver, the payments are suspended, their business activities are suspended or are in similar situations, according to the national legislation;

b) are the subjects of a legal action for declaring bankruptcy, liquidation, special administration or any other similar situation, according to the national legislation;

c) in the last 5 years they have been convicted, based on the final judgment of a court of law, for participating in activities carried out by a criminal organization, for corruption, fraud and/or money laundering.

      The eligibility of bidders shall be evidenced by attaching to the bid a statement specifying that the bidder is in none of the situations listed above.

      The deadline for submitting the bids as mentioned in the call for tenders and the participation announcement shall be set up so that to allow the development of technically and financially documented bids.

      The bidders are obliged to maintain their bids valid during the period specified in the awarding documentation. This period should be sufficient to allow the beneficiary to review the bids, approve the adjudication proposal, announce the successful bidder and sign the contract.

3.4 Carrying out the procedure

      Upon receiving the bids, the beneficiary should register them in the order of their receipt. A bid received by electronic means may be registered and reviewed, but it shall be considered as appropriate only if it is attached to the procurement file in the original (printed, signed and sealed).

      Only the bids submitted before the deadline and whose bidders are eligible and have met the qualification and selection criteria, if applicable, as described in the awarding documentation, shall be subject to the technical and financial assessment.

       The bids received shall be considered appropriate if compatible from the point of view of value, technical performances and their subject matter with the requirements mentioned in the job specifications. The bids should be broken down into their components and prices.

      The Beneficiary shall choose the successful bid according to the awarding criterion mentioned in the awarding documentation and shall draw up the minutes on awarding the contract in which it is to document the procedure outcome.

3.5 Awarding the procurement contract
      The Beneficiary shall communicate the outcome of the awarding procedure simultaneously to all the bidders participating in the procedure.

      The contract should be concluded in writing in two original counterparts, signed by both parties, sealed and dated. The contract should be valid for a sufficiently long period of time, so that to allow the implementation of the project in accordance with the data in the financing contract, with the documents attached to it and the schedule of technical-financial implementation of the project.

      The contract should mention the identification data of the two signatory parties, the subject matter, value and duration of the contract, clear and strict terms for delivering the goods/services/execution of works, the account in which the payments are to be made. It shall expressly mention the conditions regarding the delivery, mounting, commissioning, takeover, quality standards, maintenance, warranties, etc.

     If the winning bidder does not sign the contract in the terms established, the beneficiary may conclude the contract with the bidder who earned the next score, if the bid corresponds, or may continue the procurement procedure in the same conditions.

      If the procurement contract refers to one or several non-eligible expenses, the beneficiary of finance through SOP-IEC should bear from its own sources these expenses, which may not be claimed in the requests for defraying. 

      The modification of procurement contracts is allowed, if observing the following conditions:

· Modifications to the contract may be made only during the period of execution of the contract and do not have a retroactive effect;

· The purpose of the addendum should be closely connected to the nature of the project in the initial contract;

· One may not make modifications to the addendum affecting essentially the terms of the awarding documentation;

· The modifications may not refer to the initial contract value, except when this possibility is expressly set forth in the awarding documentation. The contract value may be increased by maximum 50% of the initial contract value. The contract value following the increase should not affect the initial classification in the GEO 34/2006 procedures, respectively these instructions;

· Any modification extending the duration of execution of the contract should be made in such a way as the implementation and final payments be made prior to the expiry of the relevant financing contract.

      The direct procurement of products, services or works (when the procurement value does not exceed the equivalent value in RON of Euro 10,000 for each procurement of products, services or works) is made based on a supporting document, which, in this case, is considered to be the procurement contract.

4. Procurement file

      As regards procurement of services, works or products related to the projects co-financed through the Sector Operational Program the Increase in Economic Competitiveness, carried out based on these instructions, the private beneficiaries of the Program are obliged to develop and keep for every separate procurement a procurement file containing at least the following documents: 

	No.   


	MINIMAL DOCUMENTS IN THE PROCUREMENT FILE
	Procurement of

	
	
	Works  
	Goods 
	Services

	1
	Note on establishing the estimated value  
	(
	(
	(

	2
	Participation announcement and, optionally, the call for tenders
	(
	(
	(

	3
	The evidence of publishing it in a local/national newspaper and the evidence of sending the call for tenders to prospective bidders (optional)
	(
	(
	(

	4
	Awarding documentation    
	(
	(
	(

	5
	Original bids addressed to the beneficiary accompanied by the bidder’s declaration of eligibility
	(
	(
	(

	6
	Requests for explanations, as well as the explanations sent   
	(
	(
	(

	7
	The minutes on assessing the bids and adjudicating the winning bid           


	(
	(
	(

	8
	The evidence of communicating to the bidders the outcome of the procedure 
	(
	(
	(

	9
	The procurement contract  

	(
	(
	(


      All the documents resulting from the procurement process shall be kept by the beneficiary for 3 years from the end of SOP-IEC and shall be made available to the Management Authority, the Intermediate Body, the Certification and Payment Authority, the Audit Authority, the European Commission or any other body competent to check or carry out the control/audit of the mode of implementation of the projects co-financed from structural instruments. 

ANNEX 4 TO THE GUIDE FOR APPLICANTS
INFORMATION AND PUBLICITY MEASURES
They shall be implemented in accordance with the provisions of the EC Regulations no. 1083/2006 on the general norms regarding Structural funds, EC Regulations no. 1828/2006 on the rules of implementing the EC Regulations no. 1083/2006 and the regulation no. 1080/2006 of the Parliament and Council on the European Regional Development Fund which define the measures of information and publicity regarding the operations financed from structural instruments.

Accepting financing entails the Beneficiary accepting its introduction on the list of beneficiaries in accordance with the provisions of art. 7 letter d in the Regulations of Implementation of the (EC) Commission no. 1828/2006 in December 2006.

1. General rules – requirements for all the projects

The beneficiaries are responsible for the implementation of the activities of information and publicity in connection with the non-reimbursable financial aid obtained through the Sector Operational Program ‘The Increase in Economic Competitiveness”, in accordance with those stated in the request for finance.

The failure to meet these obligations leads to carrying out some financial corrections.

The beneficiary agrees that, once it accepts the financing, the following data be published electronically or in any other way: beneficiary’s name, project title, total project value according to the financing contract, the value of non-reimbursable financial allowance granted according to the financing contract (from FEDR and possibly from the national budget), the beneficiary’s own contribution, the value of the payments made.

The beneficiaries are obliged to use as regards all the communication products developed within the projects financed through the Sector Operational Program “The Increase in Economic Competitiveness” the logo of the Romanian Government, the logo of the European Union, the logo “Structural Instruments 2007-2013” developed by the Authority for the Coordination of Structural Instruments, as well as the note “the Sector Operational Program - The Increase in Economic Competitiveness”, accompanied by the note “A project financed by the European Regional Development Fund”. Communication products mean the following; leaflets, booklets, brochures, posters, banners, press releases, websites, newsletters, radio-TV spots, insertions in written press, exhibition stands, self-adhesives, promotional materials or any other materials whereby the project and its results are promoted.

The beneficiaries shall use the technical instructions mentioned in the Manual of Visual Identity (available on the websites www.minind.ro, www.fonduri-ue.ro, www.mct.ro).

The beneficiaries have the obligation to have a file (printed and/or electronic) containing all the documents and products related to the activities of information and publicity carried out.

The printed publications developed within the project should mention the program/project title, as well as the participation of the European Union via the Sector Operational Program “The Increase in Economic Competitiveness” on the front cover and back cover.

The publications should include on the back cover; the program title, the editor of the material, publishing date, the quote “The content of this material does not necessarily represent the official position of the European Union or the Romanian Government”, as well as contact data so that the persons interested may obtain further information, on request. 

The publications shall include at the same time the contact data of AM SOP-IEC / IB (as the case may be).

The websites developed within the projects financed through the Sector Operational Program “The increase in economic competitiveness” shall mention the participation of the European Union on its main page (i.e. homepage).

The banners displayed within the actions of the projects financed through the Sector Operational Program “The increase in economic competitiveness” shall have imprinted the project title, the note “the Sector Operational Program “The increase in economic competitiveness”, the Government logo, the logo “Structural Instruments 2007-2013” and the logo of the European Union. The Beneficiary shall establish the optimal size, so that to ensure the maximum visibility of the note the Sector Operational Program “The increase in economic competitiveness”, as well as of the financial contribution of the European Union.

The dimensions recommended for the banners are as follows:

a) 2.5 x 0.8 m for a hall with a capacity of maximum 100 persons;

b) 4 m x 1.2 m for a larger hall or outdoors.

As regards equipment procurement, a self-adhesive shall be affixed to the equipment in a visible place, including the following mandatory information elements: the note “the Sector Operational Program “The increase in economic competitiveness”, the Government logo, the logo “Structural Instruments 2007-2013” and the logo of the European Union, project value, project/investment title.

Recommended dimensions: minimum 1/16 of the most visible area of the equipment. Optimal dimensions 100 x 100 mm or 90x50 mm, depending on the available space.

The Beneficiaries are obliged to ensure transparent and accurate information of mass-media regarding the project financed through “the Sector Operational Program “The increase in economic competitiveness”.

The Beneficiary is obliged to announce by means of releases / press announcements the start and end of activities within the project.

2. Specific rules of work projects and procurement of goods

2.1 Applicable rules during the period of implementing the project

The beneficiaries of the projects of investment in infrastructure (construction works, rehabilitation, modernization, extension) and/or procurement of goods, for which the value of public contribution exceeds Euro 500,000 are obliged to mount billboards during the entire duration of implementation of the project, on the project location.

The billboards announcing the co-participation of the European Union in financing a project shall be installed in any visible space, on location / close to the project location, whenever feasible. They may be placed in any other place considered appropriate from the visibility point of view.

The billboards should be made of a resistant material and shall be displayed during the period of implementation of the project and for at most 6 months after its end.

The number and size of the billboards should correspond to the project range and should be sufficiently visible that passers-by may read and understand the nature of the project.

Recommended dimensions: 4,000 mm x 2,450 mm and 2,000 mm x 1,200 mm.

The following information elements should appear on the billboard:

a) The logo of the European Union;

b) The logo of the Romanian Government;

c) The logo “Structural Instruments 2007-2013”;

d) The name of the fund from which the co-financing is granted, respectively the European Regional Development Fund;

e) The note “the Sector Operational Program “The increase in economic competitiveness”

f) The slogan “Investments in your future”;

g) Project / investment title;

h) Project value and the completion term according to the financing contract;

i) Project beneficiary;

j) Contractor’s name;

k) The deadline for the execution of works / delivery of goods.

Of these, the total area occupied by the information mentioned under points a, d and f should be at least 25% of the billboard area.

2.2 Applicable rules after the end of the project

The beneficiaries of the projects of investment in infrastructure (construction works, rehabilitation, modernization, extension) and / or procurement of goods, for which the value of public contribution exceeds Euro 500,000, are obliged that, within at most 6 months from the end of the project, mount permanent billboards acknowledging the actions of the European Union.

The following information elements should appear on the billboard:

a) The logo of the European Union;

b) The logo of the Romanian Government;

c) The logo “Structural Instruments 2007-2013”;

d) The name of the fund from which the co-financing is granted, respectively the European Regional Development Fund;

e) The note “the Sector Operational Program “The increase in economic competitiveness”

f) The slogan “Investments in your future”;

g) Project / investment title;

h) Project value and the completion term according to the financing contract;

Of these, the total area occupied by the information mentioned under points a, d, f and g should be at least 25% of the billboard area.

ANNEX 5 TO THE GUIDE FOR APPLICANTS 

DECLARATION 

regarding the classification of the enterprise in the category of small and medium enterprises
    I. Identification data of the enterprise 

    Name of enterprise       

    _______________________________________________________________________

    Registered office address

    _______________________________________________________________________

    Sole Registration Code  

    _______________________________________________________________________

    Name and function 

    _______________________________________________________________________

    (president of the Board of Directors, General Manager or equivalent capacity)

    II. Enterprise type    

    Tick, as the case may be, the enterprise type:

     _

    |_| Autonomous enterprise. In such a case, the data in the table below are taken exclusively from the economic-financial statement of the requesting enterprise. Only the statement shall be filled in, without annex no.2 (to the law 346/2004, as subsequently amended and completed).

     _

    |_| Partner enterprise. The table below shall be filled in based on the results of the calculations made according to annex no. 2 (to the law 346/2004, as subsequently amended and completed), as well as based on the additional sheets attached to the statement

     _

    |_| Linked enterprise. The table below shall be filled in based on the results of the calculations made according to annex no. 2 (to the law 346/2004, as subsequently amended and completed), as well as based on the additional sheets attached to the statement.

    III. The data used for determining the enterprise category*1)

	Reference financial year*2)

	Annual average number of employees
	Net annual turnover (RON thousand/Euro thousand)
	Total assets

(RON thousand/Euro thousand) 

	
	
	

	
	
	


	    Important: Please mention whether, against the 

    preceding financial year, the financial data   witnessed modifications determining the classification of the enterprise in another category (respectively    micro-enterprise, small, medium or large enterprise).


	⁪No

⁪Yes (in this case, please fill in and attach a statement regarding the preceding financial year)


                                               _

    Signature _________________________________________________________________

              (name and function of the signatory authorized to represent the enterprise).

    I declare on my own responsibility that the data in this statement and annexes are conform with reality.

    Drawing up date ...........................

    Signature .................................
-------------

    *1) The data are calculated in accordance with art. 6 in the law 346/2004, as subsequently amended and completed.    

    *2) The data regarding the annual average number of employees, the net annual turnover and total assets are the one achieved in the last financial year resulting from the annual financial statements approved by shareholders or associates. As regards newly incorporated enterprises, the data regarding the annual average number of employees, the net annual turnover and total assets shall be determined and declared on one’s own responsibility.

ANNEX 6 TO THE GUIDE FOR APPLICANTS 
Declaration regarding the compliance with the definition of the research organization
The undersigned,……………………………………………. (last name and first name of the legal representative of the applicant institution), in capacity of...........................(position held in the applicant institution) of.......................................(name of the applicant institution), declare on own responsibility that the following conditions are simultaneously met: 

1. The organization I represent is a research organization*, as follows:        

· Higher education institution**; 

· Institution having as its main activity research-development (NACE code 72), as mentioned in the statute or the establishing act;   

2.       All the profits or net revenues are reinvested in research, dissemination or education activities (according to the statute or the establishing act);

3. 

· There are no undertakings that may exercise influence on the research organization;

· There are undertakings that may exercise influence on the research organization (in capacity of shareholders or members), but they do not have any preferential access to the research facilities of the organization and neither to the research results;

4. 

· The organization carries out exclusively non-economic activities***;

· Besides the main non-economic activity, the organization also carries out economic activities****, but in the balance or in the analytical statement balance, the non-economic activities, their costs and financing are presented separately from the economic activities. 


Date






(Legal representative)










Position held in organization

day..../month....../year..............








Name (capital letters)




Signature 
*) “Research organization” is an entity, such as university or research institute, irrespective of its legal status (organised under public or private law) or way of financing, whose primary goal is to conduct fundamental research, industrial research or experimental development and to disseminate their results by way of teaching, publication or technology transfer. All profits/net revenues are reinvested in these activities, the dissemination of their results or teaching. Undertakings that can exert influence upon such an entity, in the quality of, for example, shareholders or members, shall enjoy no preferential access to the research capacities of such an entity or to the research results generated by it.
**) Including clinical and university hospitals as defined in the Law on hospitals no. 270/2003, as subsequently amended and completed. The clinical hospital is the hospital that has as its components at least two university clinics of different specialties, carrying out medical assistance, activities of medical education and scientific research and developed medical education. The university hospital is the hospital organized in medical university centers, within its structure all the specialty sections being clinical sections and being included in the structure of university clinics. The clinical sections are the hospital sections where activities of university education are carried out. The university clinic has in its structure one or several clinical sections. 

***)     Non-economic activities are:          

- Educational activities for developing human resources;          

- RD independent activities or in collaboration, with a view to extend and better understand knowledge;   

- Dissemination of research results;   

- Activities of technological transfer (sale of licenses, creating spin-offs or other knowledge management forms, developed by the research organizations), if they are in-house and all the revenues resulted from these activities are reinvested in the main activities of the research organization. „In-house” refers to the cases in which the knowledge management within the research organizations is provided either by one of its departments, or by other organization form subordinated to the relevant research organization, or in collaboration with other research organization. Contracting such services from third parties, by means of public procurement, does not affect the internal nature of these activities.        

****) Economic activities comprise in particular research carried out under contract with industry, the renting out of research infrastructure and consultancy work.       

ANNEX 7 TO THE GUIDE FOR APPLICANTS
TEMPLATES OF ACCOMPANYING DOCUMENTATION STUDIES

7.1. BUSINESS PLAN TEMPLATE

By definition, a Business Plan refers to future activities and results of the entity (private or public organization, profit or non-profit orientated). Therefore, a Business Plan is clearly distinguished by planning and the estimated results of the investment, issues that are usually objectives of the Feasibility Study.

As regards the current projects, the Business Plan is requested in order to prove the assessors and those deciding to finance the project that this is sustainable and that the enterprise, after the execution, proves its financial sustainability and has sufficient financial and managerial capacity to maintain the project as „sustainable”.

As regards the destination of the Business Plan, 2 cases may be distinguished:

· In the first case, the enterprise develops a Business Plan regarding the Department that is to implement the project within the firm. The Business Plan for this type of organization shall include details related to the budget and expenses of the Department that is to implement it.

· In the second case, the Business Plan is meant for setting up a new firm.

The Business Plan shall be relatively short and in the following recommended form:

I. PURPOSE

A short description (1 page) of the objectives of the Business Plan.

      Use key words in the description (who?, what?, where?, when?, why?, how?, how much?) for describing the following:

· The purpose of this Plan

It shall be used as a basic document for the financial proposal and for drawing up the Budget

· Your company (who, what, where, when)

· Who is in charge with the Management and what are the strengths of the management?

· What are the objectives and why do you consider you shall be successful?

· If you need financing, why?, how much? How do you intend to return the co-financing, if this is a loan from a bank. How shall the investment be depreciated?

II. ORGANIZATION PLAN

1. A short description of the business

· Please describe briefly, in a paragraph or two, this enterprise: who the owners are, what the services delivered are, what the previous experience in operating similar projects is.

· What your experience in this business is (implementation and maintenance of the project results) 

2. List and make a short description of the products and services that you intend to deliver.

3. Location

· Describe the project in the location proposed.

· Project costs related to location.

· Specify legal commitments, utilities etc in the Supporting Documents.

4. Project implementation

Describe the methodology and implementation process: what equipment is necessary? What is its capacity? What are the materials necessary for operating? How do you intend to acquire it and wherefrom? Are there sufficient providers on the market and for acceptable prices? How will the utilities be provided? Do you have all the consents and agreements for operating or are you able to acquire them by the beginning of the project sustainability period? How will you ensure the quality system? What type of business insurance is necessary?

5. Management

· List the persons that are or will be in charge with the business.

· Describe separately their responsibilities and skills.

· Specify the salaries you propose for each of them.

6. Personnel

· How many employees will you have and what will be their functions in the organizational chart (in the next 3 years, 5 years)?

· What qualifications are necessary?

· How many hours will they work daily and what is their monthly compensation?

7. Operational and maintenance costs

Describe and calculate the operation and maintenance costs (labour, per categories, raw materials, materials, power, other utilities, services sub-contracts, concession/rent paid by the owner, depreciation if applicable, administrative costs, overheads, etc.)

III. MARKETING PLAN

      The Marketing Plan defines all the components of your sale strategy. You are to provide details related to market analysis, sales, publicity, relations with the public.

1. Market analysis

In general, explain who needs the services delivered within the project and why (results of the Marketing Study)

· The market, investments to be made, market size and distribution expected.

· What market sector covers the project?

· Target (identify the demographic target and characteristics of the sector or of the niche targeted on the market).

· Competition (describe major competitors, assess their strengths and weaknesses).

· Market trend (identify the industry trend and the consumers trend).

· Project operation, working plan/schedule (during what hours and what days of the week shall the project operate; analyze if the schedule is applicable and please make sure it reflects your previsions.

2. Marketing Strategy

· Outline (budgetary allocation %)

· Methods of sale and distribution (shops, offices, catalogues, web addresses)

· Price and tariff policy (price strategy and competitive standing)

· Sale strategy (direct sales, direct distribution, email, mutuality, etc)

· Stimulating / Promoting sales (samples, coupons/stubs, online promotions, etc)

· Publicity strategy (traditional, web, media, long-term sponsorship)

IV. ASSESSMENT OF RISKS
V. FINANCIAL AND BUSINESS PLAN

The monthly/annual forecast for a minimal period covering completely the impact results proposed within the project should be provided in connection with the following financial statements:

1. Cash flow (including the credit / co-financing cost);

2. Profit and loss;

3. Balance. 

7.2. IMPACT STUDY TEMPLATE

1. Outline of research project

.1. General situation at a national and international level in the scientific field in which the project is proposed

.2. General and specific scientific objectives of the project

.3. General estimation of the prospective impact of the research results

.4. Period of execution and breakdown of research

.5. Project budget

.6. Planning the project management

.7. Presentation of partnerships proposed and their contribution to achieving the results

.8. Experience of the project manager: CV, recent results etc.

2. Scientific impact of the project

.1. Specific research developments in the study field. Identifying „blanks” on the knowledge map in the field approached. Contributions to developing knowledge in the field.

.2. Cross-specialization of the project and prospective applications in related fields

.3. The potential generated by the project results for fundamental knowledge and the possibility of applying the results to real life

.4. Analysis of scientific risks in carrying out the project and suggesting a management approach to these risks

3. Social impact of the project

.1. Description of the main social problems the research project may solve

.2. Identifying target groups

.3. Direct and indirect effects of the project on the community. Estimation of the evolution of indicators of a social type following the implementation of the project.

.4. Analysis of social risks in carrying out the project and suggesting a management approach to these risks

4. Economic impact

.1. The prospective economic impact of the project

.2. Identifying the economic domains that may use for manufacturing/production/service delivery the research results

.3. The economic impact estimated in key beneficiary domains

.4. Presentation of target groups (consumers and producers) that may use the research results and quantification of prospective benefits / costs

.5. Analysis of the economic and financial risks in carrying out the project and suggesting a management approach to these risks

5. Conclusions based on the impact analyses proposed

7.3. MARKET STUDY TEMPLATE

The market study should be specific to every project and include information about:

· the needs identified in the major intervention domain, the request for the immediate results of the project (materials, products, technologies or services delivered by the project), consumers, the other competitors on the market, interest in the long-term results of the project). 

1. This study shall underline the social-economic environment within the project intervention geographical area and shall show to what extent the execution of the project contributes to achieving the priorities identified in the region.

1.1. The market study is especially bi-dimensional and includes:

1.1.1. The analysis of the economic dimension (economic indicators) 
1.1.2. The analysis of the social dimension (social indicators)

1.2. The analysis of the two dimensions involves the identification of those parameters specific to every dimension, which are relevant to the application and at the same time the relation between both dimensions, if applicable.

1.3. The market study should be relevant to the purposes and objectives of the project, especially as regards the analysis of (economic and social) indicators and the impact on the area where it is implemented.

1.4. The corroboration of data with local/regional development strategy represents information required for an accurate assessment.

2. What types of services and products will be generated by the project?

2.1. The market study should identify services or products economic in character which shall be introduced on the market by the project proposed.

2.2. The identification of services and products should be accurate: it is recommended to follow the steps below:

2.2.1. Description of the economic element (answer to the question Why?)

2.2.2. Quantitative identification of the economic element (answer to the question How much?)

2.2.3. Qualitative identification of the economic element (answer to the question How?)

3. Does the project respond to a need identified on the foreign market? To what extent? Is a target group or a target demographic group identified? What are the resources required for acquiring the products/services resulted after the execution of the project?

3.1. Identification of the economic elements introduced on the market by promoting the investment should meet the effective needs of the existing market. Therefore, an accurate identification of the market sector or market niche is necessary.

3.2. It is recommended to consider the following approach to the description of the market segment:

3.2.1. Description of the market niche (answer to the question WHO?)

3.2.2. Description of the cycle of product use - economic elements (answer to the question HOW?)

      The assessment of needs and the analysis of the request are the main parts of the market study in this scheme. 
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� In case the host institution is a large enterprise        


� The awarding date is considered to be the date when the financing contract  between beneficiaries and IB was concluded. 
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